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TepMuHbl 1 onpegeneHns

TepMuHbl 1 onpeaeneHuns, ncnornb3yemMble B HACTOALLEM agMUHUCTPATUBHOM perfnaMmeHTe
npegocTaBneHnsa MyHuumMnansHon ycnyrm « CornacoBaHve MecTOnosIOXeHUSs rpaHunL, 3eMenbHbIX
y4acTKOB, SABMSIOWINXCA CMEXHbIMW C  3eMefbHbIMW  y4yacTkamu, rocyfAapcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa» (ganee — AOMWHUCTPATUBHBLIA pPErnameHT),
ykasaHsbl B [1punoxeHumn 1 K HacTosilwemy AOMUHUCTPATUBHOMY pPErfiaMmeHTy.

|. Obwme nonoxeHus

1. lNpedmem peaynuposaHusi AOMUHUCMPamMuU8HO20 peanameHma

1.1. AOMWHUCTPATMBHBLIA perfnamMeHT YyCTaHaBfMBaeT CcTaHAapT npefocTaBreHuns
MyHUUunaneHon ycnyrm «CornacoBaHne MECTOMOMOXEHUS TrpaHuL 3eMeSbHbIX Y4acCTKOB,
ABMSIOWMXCA CMEXHbIMW C  3eMefNbHbIMW  y4acTKaMW, HaxXOOsLWMXCS B  MYHMLMNANbHON
COBCTBEHHOCTU UK rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOpPbIE HE pasrpaHudeHa» (oanee —
MyHuuunaneHas  ycnyra), CcOCTaB, MOCNeOoBaTeNbHOCTb U CPOKM  BbINOSHEHMUS
agMUHUCTPATUBHBLIX Mpoueayp no npegocrtaBneHvto MyHuumnanbHOW ycnyrn, TpebGoBaHua K
NOpPSAKY UX BbINOSIHEHWNSA, B TOM YMCHE OCOGEHHOCTM BbINONHEHNS aAMUHUCTPATMBHbIX Npoueayp
B 9NEKTPOHHOM hopMme, a Takke OCOOEHHOCTM BbIMOMHEHMS agMUHUCTPATMBHbBIX Npoueayp B
MHOTFO(YHKLNOHAMNbHbIX LeHTpax npeaocTaBneHns rocygapCTBEHHbIX
U MyHuumnanbHblx ycnyr B MockoBckon obnactu (ganee — M®LL), dopmbl KOHTpons 3a
UCMNONHEHNneM AOMWHUCTPATUBHOIO pernamMmeHTa, [gocyaebHblin (BHecyaebHbIn) nopsanok
obxanoeaHus peweHnn un  gencteun  (6esgenctend)  AgmuHuctpauum  OAMHLOBCKOrO
MyHMUMNanbHOro pavioHa MockoBckon obnactu (ganee — AAMUHUCTpaUUS), JOIMKHOCTHBIX NnL
AOMUHUCTPaAUUK, YNONHOMOYEHHbIX COTPYAHUKOB M®L.

1.2 Hacrtoawum AOMWHUCTpPaATMBHLIM pernaMmeHToM perynupyetcs  corfnacoBaHue
MECTOMOMOXEHNS TPpaHUL, 3€MENbHOro y4yacTka npu NOArOTOBKE MEXEBOro nrnaHa 3emMesibHOro
yyacTka, B Crnydae ecrnv rpaHuvubl 3eMeNbHOro y4yacTtka, SIBMSOTCA CMEXHbIMU C 3eMESbHbIMMN
ydyacTkamu, HaxoddwmMMuMca B MyHMUMNAnNbHOM COBCTBEHHOCTUM WU rOCydapCTBEHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnyveHa.

2. Jluya, umerowue npaeso Ha nosydyeHue MyHuyunanbHoU ycryau

2.1. JTvuamn, nmerowmmMmm NpaBo Ha nonydeHne MyHUUMNANbHOW yCnyrn, SABMASKOTCS,
dusnyeckme nuua, lOpUMAMYMECcKMe  nMua UM MHOMBMAYanbHble  NpeanpuHMMartenu,
3auHTEpPEeCcOBaHHbIE B COrMacoBaHWM [paHuL, 3eMENbHOro yyacTka C nuuamu, SBAsOLUMUCA
npaBoobnagaTensiMm CMeXHbIX 3eMenbHbIX y4acTKOB (aanee — 3asaButenb).



2.2. MHTepecbl nuu, ykasaHHbIX B MyHKTe 2.1 HacTtoswero AAMUHUCTPATUBHOIO
perrnameHTa, MOryT npeacrtaBnATb WHble nvua, OEUCTBYKOLWME B MHTepecax 3asBuTensd Ha
OCHOBaHUN [OOKYMEHTa, YAOCTOBEPANOLLEro €ero nosiHoMouuns, nmbo B COOTBETCTBUM C
3aKoHOOAaTeNbLCTBOM (3aKOHHbIE NMpeAcTaBuUTenNu) (danee — npeacraButens 3asaBuUTens).

3. TpebosaHusi K MOPsOKYy UHGOpPMUPO8aHUSs O ropsidke npedocmassieHust
MyHuyunansHou ycrnyau

3.1. MHdopmaumss o mecTe HaxoxpeHus, rpaduke paboTbl, KOHTaKTHbIX TenedoHax,
agpecax odwumuymanbHbix cantoB B ceTu WHTepHeT AMUHMCTpauMnm ©n opraHmsaunu,
yyacTBylOWMX B nNpefocTaBfieHMM U UHPOPMUPOBaHUM O nopsake npenocTaBneHus
MyHuuunansHon ycnyrn npmBeneHsl B [punoxeHun 2 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy.

Mpnem 3agsutenem nNo  BoMpocy npepocTtaBneHMss  MyHuuunanbHOM  yCnyrm
OCYyLLEeCTBNAeTCA B COOTBETCTBMW C OpraHuU3auMOHHO-pacnopsaguTenbHbiM  [JOKYMEHTOM
AOMUHMCTpauuu, OTBETCTBEHHbIM 3a npegocTaBneHne MyHuumMnansHom ycnyrm
AOMUHUCTpaUUN.

MecTto HaxoxaeHus AgmuHucTpaumn: MockoBckasi obnactb, r. OanHuoso, yn. Mapwana
XKykoBa, . 28.

MoutoBbin agpec AamuHuctpaumm: 143000, MockoBckasi obnactb, r. OauHUOBO, Yyrl.
Mapwana Xykosa, 4. 28.

TenedoH AgMmuHuctpaumm: 8(495)596-14-26.

Anpec odomumnanbHOro canTta AOMUHUCTpauum B MHGOPMAaLMOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT»: odin.ru (ganee — cetb WHTepHeT), caut
AOMUHUCTpaUUN.

3.2. WHdopmauma o npepoctaBneHnn MyHuumMnanbHOM ycnyrm pasmeliaeTcs B
3NIEKTPOHHOM BUAE:

- Ha ohuumanbHOM cante AQMUHUCTPaLNUN.

- Ha ohuuymansHom cante MOL;

-Ha noprtanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuMuax, MOCBALLEHHbIX
"ocynapcTBeHHON yenyre.

Mopsgok nomnyvyeHns  3auMHTEpPeCcOBaHHbIMM - NUuaMm  MHoOpMauuMM No  BoOMpocam
npepoctasneHna MyHuumnanbHoM ycnyrmn, cBegeHnn o xoae npegoctasneHna MyHuumnanbHom
ycnyrn, nopsigke, doopmMe U MecTe pasMeLLeHna MHpopMaumn O nopsigke npenocTaBneHus
MyHuuunansHon ycnyrn npusedeHsl B [NpunoxeHnn 3 K HactodAwemMy AOMUHUCTPATUBHOMY
perrnameHTy.

Il. CraHgapT npegocTasneHms MyHuumnansHoOM ycnyru

4. HaumeHosaHue MyHuyunarnbHou ycriyeu

4.1. MyHuumnaneHas ycnyra «CornacoBaHne MeCTOMOSOXEHUS FpaHuL, 3eMernbHbIX
YYaCTKOB, SIBMNSIIOLLUMXCSH CMEXHBIMU C 3eMENbHLIMU YHaCTKaMU, HAXOAALLMXCS B MyHULMNANbHOM
COBCTBEHHOCTM UM rocygapCTBEHHAsi COOCTBEHHOCTb HA KOTOPbIE HE pa3rpaHuyeHa.

5. OpeaHbl u opeaHu3ayuu, ydacmeyrowjue 8 npedocmasneHuu MyHuyunansbHOU
ycnyau



5.1. OpraHom, OTBETCTBEHHbIM 3a NpefocTasneHne MyHuumMnanbHON yCrnyru, ABnseTcs
AgmuHuctpaums. 3aaBuTenb obpawaeTca 3a npegoctaBrneHneM MyHuUMnanbHOM ycnyru B
AgmuHuctpaumio  nocpegcteam  PIITY, a Takke WMHbIM CnocobomM npeayCMOTPEHHbIM
3akoHopaTtenbcTBoM Poccunckon denepaumn.

5.2. AgmuHucTpaumusa obecneumBaeT npegocTtaBneHne MyHuumnanbHOW ycnyrm Ha 6ase
PMry, MoLl, noytoBoro otnpaBneHus 1 nu4yHoro npuema sassurtenen.!

5.3. B ML 3aasutento (npeactaButento 3asBuTtensd) npegoctasneH 6ecnnaTHbIn JOCTYN
K PIITY gns nonyvyenna MyHuumnansHOW yCryru B 3N1eKTPOHHON dhopMe.

5.4. Nopsaok ocyLweCcTBNeHUs NIMYHOro npuema 3aasuTenen No BoONpocy npesocTaBeHmns
MyHuUMNanbHOW yCnyrn ycTtaHaBNMBaETCHA OpraHM3aunmoHHO-pacnopsanTeNbHbIM JOKYMEHTOM
AOMUHUCTpaUUN.

5.5. 3asBneHusa o npepoctaBneHun MyHuumnansHon ycnyrn obpabaTbiBatoTcs
nocpeactsoMm Moayna okasaHus ycnyr eavHoOMm WHAPOPMAaUUMOHHOM CUCTEMbI  OKasaHWuA
rocyaapCTBEHHbIX U MyHUuunanesHblx ycnyr Mockosckon obnactu (ganee — Mogynb okasaHus
ycnyr EXC QY).

5.6. AoMuHuCcTpaums He BnpaBe TpeboaTb OT 3asBuTenda (npeacrtasutens 3aaButens)
OCYLLIEeCTBMNEHNSs OENCTBUW, B TOM 4MCMEe COrrnacoBaHum, HeobXxoauMbIX Af NoryvyeHus
MyHUUMNAnNbHOW YCNyrn 1 CBA3aHHbIX C obpalleHneM B MHble FOCYy4apCTBEHHbIE OpraHbl Un
opraHbl MECTHOrO caMoynpaBfeHusi, opraHnsauuu.

5.7. B uenax npegocrtasneHns MyHuumnansHon ycrnyru AAMUHUCTpauusa B3anMoaencTByeT

5.7.1. ®depepanbHON HanoroBom cnyxbbl ONa NOATBEPXAEHUS NPUHAONIEXHOCTU
3aaBuTENS K KATErOPUN KPUANYECKUX UL, AN MHOMBUAYANbHbIX NPpeanpuHMMaTenen.

6. OcHoeaHusi 0nsi obpaweHus1 u pe3yrbmamsl rnpedocmasreHuss MyHuyunansHou
ycnyau
6.1. 3aasutenb (npeactasButens 3aaBuTens) obpawiaetcs B AOMUMHUCTpaUMIO 3a

norlydyeHMem CcornacoBaHUs MECTOMOSMOXEHUA rpaHUL, 3eMeSibHOro y4yacTka CO CMEXHbIMU
3eMeNlbHbIMM  ydacTkaMW, HaxoA4sWMMUCA B MyHMUMNANbHOWM  COBCTBEHHOCTU — UMK
rocygapcTBeHHas COGCTBEHHOCTb Ha KOTOPbIE HE pasrpaHuyeHa.

6.2. Cnocobbl nogayn 3asBneHus O npegoctaBneHun MyHuumnanbHOW ycnyru
npusegeHbl B nyHKTe 16 HacToAwero AAMUHUCTPATUBHOIO perfnameHTa.

6.3. Pesynbtatom npegocrasneHns MyH1uumunansHoOW ycryru sBnseTcs:

6.3.1. AKT cornacoBaHusi MECTOMOSMIOXEHUS rpaHuL, 3eMeribHOro y4vacTtka (dopma
pesynbTaTta ykasaHa B [1punoxeHumn 4 k HacToawemy AQMUHUCTPATUBHOMY PErNaMeHTy).

6.3.2. PeweHne o6 oTkaze B npepocTtaBneHun MyHuumnansHon ycnyru, (dopma
pesynbTaTta ykasaHa B [1punoxeHue 5 k HacTosawemy AQMUHUCTPATUBHOMY PErNaMeHTy).

6.4. Pesynbtat npepoctasneHna MyHuuunanbHOW YyCriyr, B BuAe 31EKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOIO  YCUITIEHHOW  KBanudWUUUPOBaAHHOW  3IEKTPOHHOW  MOAMNUCHIO
YNONMHOMOYEHHOI0  AOSMKHOCTHOIrO nuua AAMUHUCTpauuKW, HanpaBnseTcs crneumanucTom
AOMUHUCTPaUMM B INUYHbIM KabuHeT 3assutena (npeactasutens 3assutens) Ha PITY
nocpeactsom Moayna okasaHus ycnyr eamHoM WHAOPMAaUMOHHOW CUCTEMbI  OKasaHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Mockosckon obnactu (ganee — Mogynb okasaHus

! [Ipuem n 06padoTka 3asBIeHUI O IpeOCTaBICHUH MyHUIMITAIILHON YCIIYTH OCYILECTBIAeTCS AAMUHKUCTpaiuei nocpencrsom PIITY.



ycnyr EMC QY). B 6ymaxHoMm Buge pesynbtaTr npegoctaBneHns MyHuumMnanbHOW ycryru
XpaHuTcs B AOMMHUCTpauuUM B  COOTBETCTBMM C  YCTAHOBSMIEHHbIMW  Mpasuramu
AernonponsBoacTBa.

6.5. PesynbTtat npegocrasnenns MyHuumnanbHOW ycryru MOXHO nonydnts 8 M®LL. B atom
cnyyae pacreyaTbiBaeTCs 9K3eMMNsAp 3MEeKTPOHHOrO [AOKYMEHTa, MNOAMUCAHHOIo YCUIEeHHOW
KBanMUUMPOBaAHHON 3NEKTPOHHOW MOAMUCBbID  YMOMHOMOYEHHOIO  OOJMKHOCTHOrO  nvua
AOMUHUCTpaUMKM, Ha OymaxHOM HocuTene, 3aBepsieTcs NoAMUCHLI0  YNONTHOMOYEHHOro
cneunanucta MOL| n nevateto MOL, BoigaeTca 3aasutento (npeacrasutento 3assurens).

6.6. llo noyte, B 9TOM cnyyae cneumanuctom AOMUHUCTPAUMM pacnedyaTbiBaeTcs
aK3eMnnsap  OOKYMeHTa,  3aBepsieTcd  NOAMUCbI0  YMNOSTHOMOYEHHOro  crneuwanucra
AOMUHUCTPaUMK N nevaTbio AOMUHUCTPaUMM U HanpasnseTca 3assuTento (NpeacraBUTENHO
3aaBuTens) 3akasHbiM NMMCbMOM C yBEeJOMIIEHMEM O BPYYEHUM MO MoYTE.

6.6.1. ®akt npepocTtaBneHns MyHUUMNANbHOM YCyrM C MNPUIOXEHMEM pesynbTaTta
npegoctasneHns MyHuyunansHomn ycnyrn omkempyetca B Mogyne okasanua yenyr EMC OY.

7. Cpok peaucmpauyuu 3aseeHust

7.1. 3asaBneHune, nogaHHoe B 3NneKTpoHHoN dbopme yepes PITY oo 16:00 paboyero axs,
peructpupyetca B AOMUHUCTpauumK B AeHb ero nogayu. MNpu nogade 3assneHna vepes Py
nocrne 16:00 paboyero gHA nNmbo B Hepaboumi OeHb, perucTpypyeTcsa B AAMUHUCTpaUUKN Ha
cnegyowmnn paboumi aeHo.

8. Cpok npedocmasrneHusi MyHuyunanbHou ycrnyau

8.1. Cpok npegocTtaBneHns MyHuumnansHOW ycnyru coctaBnset He 6onee 7 (cemu)
paboynx gHen ¢ gatbl pernctpaumm 3assneHms B AGQMUHUCTpaLnN.

9. lNpasosbie ocHosaHusi npedocmasneHus MyHuyunanbHoOU ycryau

9.1. OcCHOBHbIMU HOpMaTUBHbLIMU npaBoOBbIMU akTamu, perynupyoLmm
npegocTtasneHne MyHuumnansbHOW ycnyrin, ABASOTCS:

9.1.1. 3emenbHbIN KOgekc Poccunckon depepaumn.

9.1.2. ®epepanbHbi 3akoH 0T 24.07.2007 Ne 221-93 «O kagactpoBOW OeATENTbHOCTUY;

9.1.3. 3akoH MockoBckon obnactn ot 23.10.2017 Ne 175/2017-0O3 «O HapeneHun
OpraHoB MECTHOro CaMOynpaBfeHuUs MyHuuuMnanbHblXx obpasoBaHuin MockoBckon obnacTtu
OTAENbHbIMU rOCYAapCTBEHHLIMU NONIHOMOYNAMU MockoBckor obractv B 06nactu 3emenbHbIX
OTHOLLEHUINY.

9.2. Cnncok WHbIX HOPMAaTUBHbLIX aKTOB, MPUMEHSEMbIX MNpu NpegocTaBneHnn
MyHuuunansHon ycnyru, npuesegeH B [lpunoxeHun 6 Kk Hactoswemy AOMUHUCTPaTUBHOMY
perrnameHTy.

10. Ucuepnbisarowuli nepevyeHb O0KyMeHmMo8, Heobxo0umMbix Orisi npedocmaseHus
MyHuyunansHou ycryau

10.1. Cnucok [OOKyMeHTOB, oOOs3aTenbHbiXx ANS nNpedocTaBneHns  3asButenem
(npeacraBuTenem 3asButens):



10.1.1. AKT cornacoBaHNA MECTOMONOXEHUA TpaHUL, 3eMENIbHOro y4vactka U 4YepTex
3eMenbHbIX Y4acTKOB M MX 4YacTen Ha obopoTHou cTtopoHe akTa ([MpunoxeHne 4 HacTosLWero
AOMWHUCTPATUBHOIO pernameHTa).

10.1.2. B cnyyae Hanuuunda, npeacTaBnseTca LOOKYMEHT, coAepXawuni CBedeHUS O
rpaHuLax 3eMenbHOro y4acTtka, npasa Ha KoTopbl Bo3HMKO Ao 31.01.1998 roga.

10.1.3. BegomocTtb koopauHat B cucteme koopanHat MCK 50, 3aBepeHHasi kagaCTpOBbIM
WHXXEHEepPOM, NOArOoTOBMBLUMM MexeBow nnaH (MpunoxeHne 7 HacToswero AAMUHUCTPATUBHOIO
pernameHTa).

10.2. B cnyvae obpaueHus 3a nonyydyeHnem MyHuumnanbHOM yCnyrm HENOCPeaACTBEHHO
camum 3asBuTernem, JOMNOSTHUTENbHO K JOKYMEeHTaM, ykasdaHHbiM B nyHkTe 10.1. HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa, NpeacTaBnaAlnTCcsa cneaywme obasarensHble JOKYMEHTbI:

10.2.1. 3asasneHune, nognucaHHoe 3aaBuTenem, B COOTBETCTBUM C [lpunoxeHumem 8 K
HacToswemy AOMUHUCTPaTUBHOMY perfamMeHTy;

10.2.2. [JOKyMEHT, y4OCTOBEPSAIOLWNIN NMNYHOCTb 3asBUTenNs.

10.3. Tlpu ob6paweHnn 3a nonydvyeHmem MyHuuMNaneHOMW YCnyrm npeacrtaBuTens
3aaBuTens, YMNOSIHOMOYEHHOrO Ha nogady [OOKYMEHTOB M NoOfydeHue  pesynbraTta
npepoctasnieHna MyHnymnansHOW ycnyr, OMONHUTESNbHO K JOKYMEHTaM, YKa3aHHbIM B MyHKTe
10.1. Hactoswero AOMMHUCTPATMBHOIO perfameHTa, npeacTaBnsalTCa  cregylowme
o6a3aTenbHble AOKYMEHTbI:

10.3.1. 3asBneHue, nognMcaHHOE HENOCPEACTBEHHO caMnM 3asiBUTESNEM;

10.3.2. [JokymMeHT, yOOCTOBEPAOLLNIA JIMYHOCTb NpeacTaBuTens 3asasBuTens;

10.3.3. [JokyMeHT, NOATBEPKAAOLLNIA NOSTHOMOYNA NpeacTaBuTens 3asBuTtens.

10.4. Tlpu ob6paweHnn 3a nonyyvyeHmem MyHUuMNanbHOMW YCnyrm npeacrtaBuTens
3aaBuTens, ynorlTHOMOYEHHOro Ha nognucaHve 3asiBNeHust U nogady LOKYMEHTOB, a Takxke
nonyyeHue pesynbtata npegocrasneHns MyHuumnanbHOW ycnyrn, OOMNOSIHATENBHO K
AOKyMeHTaM, YykasaHHbiM B nyHkte 10.1. HacToswero AOMWHUCTPATUBHOIO perrnamMeHTa,
npeacTaBnalTCa cneayowme obasarensHble JOKYMEHTbI:

10.4.1. 3asgBneHune, nognucaHHoe npeacrasutenem 3asasuTens.

10.4.2. [JokymeHT, yOOCTOBEPAOLLNIA JIMYHOCTb NpeacTaBuTens 3asasBuTens.

10.4.3. JJokymeHT, noaTBepXaatoLmin NoNHOMOYMS npeacrtaBuTens 3asasutens.

10.5. [JOKyMeHTbI, COCTaBMEHHbIE HA NHOCTPAHHOM A3blKe, NoAnexaTt NnepeBoay Ha PYCCKUN
A3blK. BepHocTb nepesBoga WM MOASIMHHOCTL MNOAMUCU MNepeBOAYMKa CBUAETENbCTBYOTCHA B
nopsigke, yCTaHOBIEHHOM 3aKkoHoAdaTenbCcTBOM Poccunckon denepaumm o HoTapuare.

10.6. OneKTpoHHbIe 0Opa3bl 4JOKYMEHTOB, NpeaocTaBnsieMbix 3asBuTtenem npyn odpatleHnm
3a npepgocrtaeneHmeM MyHUUMNANbHOW YCNyrM AOSMKHblI  MO3BOMSATb B MOMHOM ob6beme
npoYnTaTb TEKCT JOKYMEHTa W/unu pacno3HaTb pPeKkBU3UTbl JOKYMEHTOB, @ TakKe He OOIKHbI
cogepxaTtb UcnpaBneHusl, He 3aBepeHHbIe B YCTAaHOBITIEHHOM 3aKOHOAATENLCTBOM MOpSAKe.

10.7. OnwucaHve [OKYMeHTOB npuBedeHO B [lpunoxeHun 9 K  HacTodAwwemy
ALMUHUCTPATUBHOMY pPErflaMeHTYy.

11. Ucuepnibisarowuli nepedeHb OOKyMeHmMo8, Heobxo0uMbix 05151 npedocmassieHusi
MyHuyunanbHoU ycriyau, Komopbkle Haxo0smcs 8 pacriopsikeHuu OpeaHos eniacmu,
OpeaHoe mecmHo20 camoyripasrneHusi unu OpeaHusayuu

11.1. [Onsa npepoctasneHns MyHuuunansHon yenyrn AAMUHUCTpaLmen 3anpaluvsaroTcs
cnegyouime Heobxoanmble AOKYMEHTbI, HaxogsLwwmecs B pacnopsikeHum OpraHoB BnacTu:



11.1.1. B cnyyae ob6paweHus WHOMBMAYanbHOro npegnpuHuMmaTensl, - BbINUCKa W3
EovHoro rocygapcTtBeHHOro peectpa WHOMBMAYyaNbHbIX NpeanpuHuMartenen, cogepxalias
cBegeHus o 3aasutene u3s degeparnbHOM Hanoroson cryx6bl Poccum.

11.1.2. B cnyyae of6paweHua opuanyeckoro nuiua, - Bbinucka w3 EguHoro
rocyapCTBEHHOIro peecTpa pUANYEeCKUX Iuvu, coAepXallas cBefeHua o 3assutene u3
depnepanbHoOM Hanorosowm crnyxobl Poccun.

11.2. [JOKyMeHTbl, ykasaHHble B nyHkte 11.1 HacToswero AOMWHUCTPATUBHOIO
pernameHTa, MoryT ObITb npeactaBneHbl 3asButenem (npeacraButenem 3asButens) no
cobcTBeHHOM uHuUMaTuBe. HenpepncrtaBnenue 3asButenem (npegcraButenem 3asBUTeEns)
yKa3aHHbIX [OKYMEHTOB He SBISeTCA OCHOBaHMEM AN OTkasa 3asBuTento (npeacraBuUTento
3assutens) B npegoctasneHnn MyHuumnansHom ycryri.

11.3. AgmuHucTpaums He Bnpase TpeboBaTb oT 3aaBuTens (npeacrasuTtens 3aasuTtens)
npeacraBneHns [OOKYMEHTOB W uHAOpMauuu, YykKasaHHblx B nyHkTte 11.1. HacTtoswero
AOMUHUCTPATMBHOIO pernameHTa.

12. Ucuepnbigatowul nepevyeHb ocHogaHul 0711 omka3sa 8 ripueme u peaucmpayuu
O0KymeHmMos8, Heobxo0uMbix 0nis npedocmasneHus MyHuyunansHoU ycryau

12.1. OcHoBaHMsIMK NS OTKasa B Npueme u pernctpauum JOKyMeHTOB, HeOOX0ANMBbIX A5
npegocrasneHns MyHuuunanbHOM ycnyru, SBsOTCA:

12.1.1.06palleHne 3a npegocrtaBneHnem MyHuumunanbHOW yCryrn, He nNpegocTaBnAeMon
AOMUHUCTpaumnen.

12.1.2.06pawieHre 3a npepoctaBneHnem MyHuumnanbHon ycnyrn 6e3 npeabsiBneHus
AOKYMEHTa, MO3BOMSALWEro YCTaHOBUTb JIMMHOCTb NUUa, HenocpeacTBEHHO noJaroLero
3agaBneHue.

12.1.3.JOKyMEHTbl  UMEKT  UCMpaBfeHnd, He 3aBepeHHble B  YCTaHOBMIEHHOM
3aKoHOAaTesIbCTBOM NopsaakKe.

12.1.4. JOKyMeHTbl yTpaTunmM Cuny Ha MOMEHT obpalleHns 3a npefocTaBfieHUEM
MyHuuunansHOM ycnyrn (4QOKYMEHT, yOOCTOBEPSIOLWNA NIMYHOCTb, OBEPEHHOCTD).

12.1.5.lNpeacraBneHme HeKavyeCTBEHHbIX  3MEKTPOHHbLIX AOKYMEHTOB  (3MEKTPOHHbIX
06pa30B JOKYMEHTOB), HE NO3BOMAOLLMX B MONIHOM 06beMe NpoymTaTb TEKCT JOKYMEHTa U/nnm
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

12.1.6.®opma nogaHHoro 3asBuTenem (npeacrtasutenem 3asButens) 3asBNeHUs He
cooTBeTCTBYeT opme 3asiBNeHusi, YCTaHOBMEHHONW AOMWHUCTPATUBHbLIM pernaMmeHToM
(MpwunoxeHune 10 kK HacTosAweMy AAMUHUCTPATUBHOMY perfiameHTy).

12.1.7.HekoppekTHOe 3anofnHeHne obssaTtenbHbiX nonen B oopme 3asisneHna Ha Py
(oTcyTCTBME 3anosyiHeHUs, HegOCTOBEpHOoe, HenoriHoe nNubo HenpaswunbHOE NpeacTaBneHue
cBefeHun, He COOTBETCTBYIOLLNX TpeboBaHuAM, yCTaHOBIIEHHbIM HacToALWMM
AOMWHUCTPATUBHBIM perfiaMeHToM).

12.1.8. NpeacTtaBneH He NOSHbIN NakeT JOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

12.1.9. 3aaBneHve nNogaHo NULOM, HEe UMEKLLNM MONTHOMOYMIA NPeaCcTaBNATb MHTEPEeCHI
3asBuTens, B COOTBETCTBMM C MYHKTOM 2.2. HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

12.2. PeweHne o6 oTkaze B npuemMe OOKYMEHTOB, HEOOXOOMMbIX ANA NpenoCTaBlieHus
MyHunuunansHon ycnyrn, ogopmndaeTcsa no opme cornacHo lNpunoxeHuto 10 K HacTosLwemy
AOMUHUCTpaATUBHOMY pernameHTy. [Npu obpaweHnn yepes PITY, peweHne o6 oTkase B npueme



AOKYMEHTOB MNOAMNUCLIBAETCHA YNOMHOMOYEHHbIM AOSMKHOCTHLIM NULOM  AAMUHUCTpaUMK U
HanpaBnsieTcs B NU4YHbIN KabnHeT 3assutens (npeacrtasutens 3assutend) Ha PITY He no3gHee
nepBoro pabo4ero gH4, cnegyoLlero 3a gHeM nogayn 3assrieHus.

13. Ucuepnbigarowuli nepedeHb 0CHoBaHul 05151 omka3sa 8 rnpedocmassieHuu
MyHuuyunansHoU ycnyau

13.1. OcHoBaHusaMM ONs OTKasa B npegoctasneHnn MyHmumnansHOn ycnyru:

13.1.1. NHdopmauus, KoTopas CoaepXUTCs B AOKYMEHTaX, NpeAcTaBeHHbIX 3adaBuTenem
(npeactaButenem 3asBuTensl), NPOTUBOPEYMT OOLLEAOCTYMHbIM OoduuMarnbHbIM CBEOEHUSM,
cofepXalmmMca B TOCYAAPCTBEHHbIX WIW  MyHUUMNANbHBIX MH(OPMALMOHHbLIX CUCTEMaX,
peecTpax u perncTpax, opuymnanbHbIX JOKYMEHTaX YNONHOMOYEHHbIX OPraHoB.

13.1.2. AKT cornacoBaHMa MeCTOMOSIOXEHUS  paHuL,  3eMernibHOro  y4vacTka He
cooTBeTCTBYET (bopMe YyCTaHOBMEHHOM Npuka3oM MuHakoHompassutus Poccun ot 08 gekabps
2015 Ne 921 «O6 yTBEpxaeHUn bopMbl U COCTaBa CBEAEHUN MEXEBOro nrnaHa, TpeboBaHmm K
€ro noaroToBKey.

13.1.3. 3emMenbHbIA Yy4acTOK, B OTHOLUEHMM KOTOPOro MOArOTOBfIEH aKT COrfiacoBaHUs
rpaHuL, He nmeeT OBLLMX rpaHunL C 3eMESTbHbIMU y4acTKaMu, HaXoA4AWMMUCS B MyHULMNANbHON
cobCTBEHHOCTH, NIMBO 3eMenbHbIMW yYacTKaMn, rocygapCTBeHHAs COOCTBEHHOCTbL Ha KOTOpble
He pasrpaHuyeHa.

13.1.4. MecTOnonoOXeHne rpaHuL, 3eMeSlbHOro y4yacTka, B OTHOLUEHUM KOTOPOro
NnoaroTOBIEH aKT COrfacoBaHus, onpedeneHo C HapylleHMeM MnpaB U 3aKOHHbIX UHTEPEeCcOoB
MyHuuunansHoro obpasoBaHus.

13.1.5. 'paHnubl  3eMenibHOro  ydacTtka nepecekaeT  rpaHvubl  MyHULMNASbHbIX
obpasoBaHuit 1 (MNKN) rpaHULbl HACENEHHbIX MYHKTOB.

13.1.6. YcTaHOBMeHue rpaHuy 3eMeflbHOro YyyacTka npuBOAUT K HEBO3MOXHOCTU
pas3peLleHHOro MCMosib30BaHUS pPacnosiOXKEHHbIX Ha TaKOM 3eMeSfIbHOM YyyacTke OOBLEeKTOB
HeBMKMMOCTH.

13.1.7. YcTtaHoBneHve rpaHuy, 3eMerbHOro y4vacTka MpuMBOAMT K  BKIMHMBAHUIO,
BKpan/MBaHUIO, W3NOMaHHOCTU TpaHuL, 4epecnoriocuue, HEBO3MOXHOCTU pa3MeLleHus
OOBHEKTOB HEOBWKMMOCTU W OPYrUM NPenaTCTBYIOWMM paLMOHANbHOMY MCMOMNb30BaHUIO U
oXpaHe 3emMenb HeJocTaTkam, a Takke HapywaeT TpeboBaHus, yCTaHOBMNEHHbIE 3eMerbHbIM
kogekcom P®.

13.2. 3asaButenb (npeactaButenb 3asBUTENS) BMpaBe OTKa3aTbCs OT NOMyYeHUs
MyHMuMnansbHOM yCrnyrm Ha OCHOBaHWUM JIMYHOIO MUCbMEHHOrO 3asABfIEHUA, HaNWCaHHOro B
ceBobogHon dopme, HanpasBuMB MO aAdpecy IANEeKTPOHHOW MoYTbl MM obpaTmBLKCL B
ALOMUHUCTpaUMIO.

13.3. Ortkas oT npegocTasneHmss MyHULMNansHOM yCcnyru He NpenaTcTByeT NOBTOPHOMY
obpalleHuio 3a npegocTtaBneHnemMm MyHUUMNanbLHOW yCnyri.

14. [lopsidok, pasmep U OCHOBaHUS 83UMaHUs 20cydapcmeeHHOU rMowUHbIl unnu UHoU rriamel,
g83umaemou 3a npedocmasrieHue MyHuyunaneHoU ycryau

14.1. MyHuumnanbHas ycnyra npegoctaBnsetcs 6e3 B3vMaHus rocygapCTBEHHON MOLLUMMHDI.
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15. [NepeyeHs ycrye, HeobxoOuMbix U obsizameribHbIX Ors rpedocmassieHusi
MyHuyunansHou ycnyau

15.1. Ycnyrn, Heobxoaumble U obsa3aTtenbHble AN npegoctaeneHs MyHuumMnanbHOM
yCryru oTCyTCTBYHOT.

16. Cnocobnki npedocmasneHus 3asgeumerniem 0OKyMeHMOo8, He0b6Xx00UMbIX Orisi
nonydyeHuss MyHuyunanbHou ycriyeu

16.1. O6pawenne 3aasutena (npeactasutensa 3assutens) nocpeactesom PITY.

16.1.2. Ana nonydyeHns MyHuumnaneHon ycnyru 3assuTerns (npeacraBuTens 3asBuTens,
YNONMHOMOYEHHbIN  Ha nognucaHue 3asBneHus) asTopu3dyeTca B EguHonm  cucteme
noeHtTupmkaumm n ayteHtudukaumm (ganee — ECUA), 3atem dopmupyeT 3asiBneHune c
NUCNONb30BaHMEM  CNeunanbHOM  UHTEPAKTUBHOM  (POpMbl B 3NIEKTPOHHOM  BUAE.
CdopmupoBaHHoe 3asBneHne oOTnpaBnseTr BMeCTe C MNPUKPENIIEHHbIMU  3MEKTPOHHBIMU
obpasamMu JOKYMEHTOB, yka3aHHbIX B MyHKTe 10 HacToswero AQMUHUCTPaATUBHOIO pernameHTa.
Mpn oTom 3asBneHue noANUCLIBAETCA MPOCTOM 3MEKTPOHHOW noanucblo  3asiButens
(npeactaBsuTena 3asBUTens, yNnosIHOMOYEHHbIN Ha nognucaHne 3asiBrneHns).

B cnyyae obpalleHnsa npegcraButens 3asBUTenNs, He YyNONMHOMOYEHHOrO Ha noanucaHue
3aaBneHuns, NPUKPENNAEeTCA 3NEKTPOHHbIN 0bpa3 3asaBneHust, NnoanMcaHHoro 3asBUTENEM.

16.1.3. OTnpaBneHHoe 3adBneHne M AOKyMeHTbl nocTtynaiT B Moaynb okasaHusa ycrnyr
ENC OY.

16.1.4. Npu obpaweHnn 4epes PIITY 3aasutenem (npencrasutenem 3asButens),
3aperncTpupoBaHHbIM ¢ aBTopusaumnen B ECUA nogaHHoe 3asiBneHue aBnsieTcs NoanncaHHbIM
MPOCTOMN 3NEKTPOHHOM NOAMNUCHIO U pe3ynbTaTt npegoctasneHms MyHuumnansHon ycnyru 6yaet
npegocTaBfieH 4epes3 NUYHbIN KabuHeT 3aaBuTtento (npegctasutento 3aasutensi) B copme
3MIEKTPOHHOrO  JOKYMEHTa, MOAMUCAHHOINO YCWUMEHHOW KBanuUUUpOBaAHHOM MOAMNUCHIO
YNONMHOMOYEHHOrO  AOSMKHOCTHOro  nuua  AgmuHuctpauuu. [locewenHne ML ans
noaTBepXaeHnsa NOANMHHOCTN JOKYMEHTOB He TpebyeTcs.

16.2. Tlopsigpok obecnevyeHnss JnMYHOrO npuema 3asiBUTenen  yCcTaHaBnMBaeTCA
OopraHn3aunoHHO-pacnopaanTeribHbIM JOKYMEHTOM AOMUHUCTPaLUN.

16.3. Boibop 3assutenem (npepcrasutenieM 3aaButens) cnocoba nogaymn 3assneHus m
AOKYMEHTOB, HeobxoaumbiX Ana nonydeHns MyHuumnanbHOW YCryrn, OCyLWecTBNAeTcs B
COOTBETCTBMM C 3akoHogaTenbcTtBOM Poccunckon depgepaumm u 3aKOHOOATENbCTBOM
MockoBckorn obnacTu.

17. CriocobsI nony4yeHusi 3aseumernem pel3yrbmamos rpedocmasrieHusi
MyHuyunansHou ycryau

17.1. 3asasutenb (npeactasBuTenb 3adBUTENS) YBEOOMNSETCH O XO4e PacCMOTPEHUs
N rOTOBHOCTM pe3ynbTaTta npegoctasneHna MyHuuunansHOM ycnyru crnegyowmmm cnocobamu:

17.1.1. Yepes nn4HbIn kKabuHeT Ha PIITY.

17.1.2. o 3neKTpOHHOW NnouTe.

Kpome Toro, 3assutens (npeacrasutens 3asBuTensi) MOXET CaMOCTOATENbHO MONYYUTb
MHGOpMaLUIO O FTOTOBHOCTU pesynbTaTa npegoctasneHnsa MyHuumnansHom ycnyrm no tenedony
ueHTpa TenedoHHoro obcnyxmBaHus HaceneHus Mockosckon obnactn 8(800)550-50-30, nnu
nocpeacteoM cepsuca PIIY «Y3HaTtb cTaTyc 3asBneHns».
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17.2. Pesynbtar npegoctasneHns MyHuumMnanbHOMW ycnyrm MoXeT OblTb nonyyeH
cnegyrowmmm cnocobamu:

17.2.1. Yepes nuuHbin kabuHeT Ha PIY B BUAE 3NEKTPOHHOIO AOKYMEHTA.

17.2.2. Yepes MOL| Ha BymaxxHOM HOcuTeEne.

17.2.3. TlocpencTBOM NOYTOBOrO OTrNpaBneHus.

18. MakcumarnbHbil cpoK oxudaHusi 8 oHepedu

18.1. MakcumarnbHbI CPOK OXWOaHust B oyepean Mpu MONyYeHuu pesynbraTta
npegocTasneHns MyHMUMnansHOM yCnyrn He AOSMKEH NpeBbIwaTth 15 MUHYT.

19. TpebosaHusi K MOMeWEeHUsIM, 8 KOmopbix npedocmasnsgemcst MyHuuunansHasi
ycnyea

19.1. TpeboBaHWs K MNOMeLLEHMSIM, B KOTOpbIX MpegoctaenseTcs MyHuumnanbHas
ycnyra, npuBeaeHbl B MpunoxeHun 11 k HacTosiLeMy AQMUHUCTPATUBHOMY pernameHTy.

20. lNokaszamersnu docmyrnHocmu u kadyecmea MyHuyunarnbHoU ycryeu

20.1. TllokasaTtenu AOCTYNHOCTM M KavectBa MyHMUMNAnNbHOW YCnyru npuBefeHbl B
MpunoxeHnn 12 k HacToAwemMy AOMUHUCTPATUBHOMY PerfameHTy.

20.2. TpeboBaHus Kk obecnevyeHuto [OCTynHOCTM MyHuumMnanbHOW ycnyru Ang
WHBaNUAoB 1 ManoMobunbHbIX rPyNn HaceneHus npuseneHsbl B [punoxerHun 13 kK HacToswemy
AOMWUHUCTPATUBHOMY perfiaMeHTy.

21. TpebosaHusi kK opeaHu3ayuu rnpedocmasneHusi MyHuyunansHouU ycriyeu 8
351eKMpPOHHOU ghopme

21.1. B onekTpoHHoW opMe [OKYMEHTbl, YyKasaHHble B nyHkTe 10 HacTtosdwero
AOMWHUCTPATUBHOIO pernameHTa, nogatTcs nocpeacrtsom PIATY.

21.2. Tlpn nogaye OOKYMEHTHI, yKka3aHHble B nyHKTe 10 HacTosLwero AQMUHUCTPaTUBHOIO
perrnameHTa, npuraralTca K 9NeKTpoOHHOW hopme 3adBneHus B Buae oTAenbHbIX (Pansnos.
KonunyectBo hannoB JOMKHO COOTBETCTBOBATb KONMUYECTBY [OKYMEHTOB, a HauMMeHOBaHue
dharna JomKHO NO3BONATbL NOEHTUOULMPOBATL JOKYMEHT U KOSIMYECTBO SIMCTOB B JOKYMEHTE.

21.3. Bce opurnHanbl [OKYMEHTOB [LOMKHbl ObITb OTCKaHMpOBaHbl B OOHOM U3
pacrnpocTpaHeHHbIX rpaduyecknx dopmaToB ¢annoB B LBETHOM pexume (paspelueHue
ckaHupoBaHna — He MeHee 200 Todek Ha AwnMm), obecneyMBaloLEM COXpPaHEeHMe BCex
ayTEHTUYHbIX MPU3HAKOB MOAJSIMHHOCTM, @ WMMEHHO: rpadu4eckorM noanucu nuua, neyatw,
yrnosoro wramna 6naHka.

21.4. 3assutenb (NpeacraButenb 3asiBUTENA) UMEET BO3MOXHOCTb OTCRexXuBaTb Xop4
06paboTKn AOKYMEHTOB B NMYHOM KabuHeTe npu nogaye 3asereHus depesd PIITY wnm ¢
nomoLubto cepsuca PITY «Y3HaTtb ctaTtyc 3asBrneHus».

22. TpebosaHus K opaaHu3ayuu npedocmasneHusi MyHuyunansHoud ycrnyau e M®L|

22.1. ObecneveHne GecnnaTHoro goctyna 3asButenen (npeacrasutenen 3asButenen) K
PMIry Ha 6ase MOLl ocywectBnsieTcs B COOTBETCTBUMM C TpebOBaHUAMU YyCTaHOBMEHHbIMMU
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nocrtaHosneHnem [lpasutensctBa Poccunckmn depepauum ot 22.12.2012 Ne 1376 «O0
yTBepxaeHun [paBun  opraHvM3aumMm  OeaTenbHOCTM  MHOMO(YHKUMOHAmNbHbIX  LIEHTPOB
npegocTaBfeHns rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCIyr», pacnopsxeHnem MuHuctepcrtea
rocygapCTBEHHOro ynpasneHns, NHPOPMaLMOHHBIX TexHonorum u ceasm ot 21.07.2016 Ne 10-
57/PB «O pervoHanbHOM cTaHAapTe opraHmsauuu OesTenbHOCTU MHOrodYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBeHns rocyAapCTBEHHbIX U MyHMUMNanNbHbIX ycnyr B MoCKoBCckon obnactuy.

22.2. MNepeyeHb MOLL, B koTOpbIX 0b6ecneveH BecnnatHbi goctyn k PITY npuBogutca B
MpunoxeHnn 2 Kk ADMUHUCTPATUBHOMY perfiaMmeHTy.

22.3. KoHcynbTupoBaHue 3agaButenen (npeacraButenen 3aaBuTenen) Mo nopsagky
npegoctasneHMs MyHuumMnanbHOW YCNyrn OCYLLEeCTBNSAETCA B paMKax CorfaweHus o
B3anmogenctemm mexay AgmumHuctpaumven n MOL, 3aknoveHHbIM B nopsake, yCTaHOBIEHHOM
3aKoHO4aTesIbCTBOM.

[ll. CocTtaB, nocneaoBaTenbHOCTbL U CPOKU BbINONTHEHUS aaMUHUCTPATMBHBIX Npoueayp,
TpeboBaHUs K NOPSIAKY UX BbINOSTHEHUS

23. Cocmas, nocriedogamesibHOCMb U CPOKU 8bIMNOIHEHUS a0OMUHUCMpPamueHbIX
npouyedyp npu npedocmasrieHuu MyHuyunansHoU ycryau

23.1. lNepeyeHb agMWHUCTPATUBHbLIX Npouedyp npu npegoctasneHnn MyHuumnansHowm

yCnyru:
1) npuem 3asiBNeHnNs N JOKYMEHTOB;
2) obpaboTka n npegBapuUTeENbHOE PAaCcCCMOTPEHNE JOKYMEHTOB;
3) dopMMpoBaHNE W HanpasrieHMe MeXBEeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl
(opraHusauum), ydacTeyoLwme B npegoctasneHm MyHuumnanbHon ycnyru;
4) NPUHATNE peLLeHns;
5) HanpasreHve (BblAaya) pesynsrarta.

23.2. Kaxpgas agMuHUCTpaTUBHaAA npoueaypa CoOCTOUT U3 adMUHUCTPATUBHBLIX JENCTBUN.
[MepeyeHb © cogepxaHwe aAMUHUCTPATUBHLIX OEWUCTBUW, COCTaBMASKOLWMX  Kaxayto
agMUHUCTPATUBHYIO  npouenypy, npuBegeH B [lpunoxeHun 14 K HacTosiwemy
ALMUHUCTPATUBHOMY pPErfiaMeHTYy.

23.5. bnok-cxema npegocrasneHna MyHuuunansHoOW ycnyrm npusegeHa B [punoxeHum
15 k HacToswemMy AOMUHUCTPATUBHOMY perfiamMmeHTy.

V. MNMopsigok n dopMbl KOHTPONA 3a UcnofiHeHneM AOMUHNCTPATUBHOIO perfiameHTa

24. lMopsidok ocywecmeneHuss KOHMPOsis 3a cobnodeHUeM U UCHOSTHEHUEM
OOMKHOCMHBLIMU fluyamu, MyHUYUNanbHbIMU CAyxawumu u creyuanucmamu AOMuHucmpauyuu
rnosoxeHut AOMUHUCMpPamueHo20 peasiaMeHma U UHbIX HOPpMamueHbIX pasoebiX akmos,
ycmaHasnusarnuux mpebogaHus K npedocmasreHuro MyHuyunanbHOU ycriyau, a makxe
npuHasmMuem umu peweHul

24.1. KoHTponb 3a cobniogeHnemM OOMKHOCTHbIMUY NMuamMmm AOMUHUCTPaLMK, NOMOXEHUN
AOMWHUCTPATUBHOIO pernameHTa U MHbIX HOPMAaTMBHbLIX NPAaBOBbIX aKTOB, YCTaHABNUBAKOLLNX
TpeboBaHuA K npegocTaBneHnio MyHmMumMnanbHOM yCcnyrin ocyLecTBAseTcsa B hopme:

1) TEeKyLLlero KOHTpONnsA 3a cobnogeHMeM MNOSMHOTbI U KavyecTBa NpenocTaBrieHus
MyHuumMnansHon ycnyru (aanee - TeKywunin KOHTPOorb);
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2) KOHTpOns 3a cobnogeHnem nopsgka npegocrasneHmss MyHMumnanbHOM ycnyri.

24.2. TeKywMn KOHTPOMb OCYLLECTBMSET 3aMeCTUTENb pykoBoauTeNs AQMUHUCTpaUMm
B COOTBETCTBMM C nMpuKa3oMm O pacnpegeneHmm o06s3aHHOCTEM W YNOSTHOMOYEHHbIE
UM OOJTKHOCTHbIE Nnua.

24.3.  TeKyLwmIn KOHTPOSb OCYLLECTBNSAETCA B NOpsAKe, yCTaHOBIEHHOM pyKoBOAUTENEM
AOMUHMCTpaUUM ONs KOHTPOMSA 3a UCNOSTHEHMEM MPaBOBbIX akTOB AAMUHUCTPaLUN.

24.4. KoHTponb 3a cobniogeHnem nopsigka npegoctasneHna MyHuumnanbHOW ycnyru
ocywectBngetca  MWHUCTEPCTBOM  rOCY4apCTBEHHOrO  ynpaBneHusi, MH(OPMaLMOHHbIX
TexHonormm un ceasm MockoBckon obnactm B COOTBETCTBUM C MOPSIAKOM, YTBEPXKAEHHOM
noctaHoBneHunem lNpasutensctea Mockosckon obnactu ot 16 anpena 2015 roga Ne 253/14 «0O6
yTBEpXXaeHun lopsgka OCyWweCcTBNEHNA KOHTPONS 3a NpedoCTaBreHMEM FOCyLapCTBEHHbIX U
MyHUUMNAnNbHbIX YyCnyr Ha Tepputopun MockoBckon 065acTm U BHECEHUM WU3MEHEHUN B
MonoxeHne o MMHUCTEPCTBE roCcyaapCTBEHHOO ynpaBneHusi, MHPOPMALMOHHBIX TEXHOSOIMMI 1
cBs3n MockoBckon obnactm» n Ha ocHoBaHMM 3akoHa MockoBckon obnactu ot 4 mas 2016 roga
Ne 37/2016-O3 «Kogekc MockoBckon obnactm 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHUSIXY.

25. lMopsidok u nepuoduyHocmb ocyuwiecmeaneHus Tekyuwieao KOHMPOIsS MOsIHOMbI U
kadyecmea rnipedocmaerneHusi MyHuyunansHou ycriyau u KoHmporsi 3a cobriro0eHueM ropsioka
npedocmasneHus MyHuyunansHoU ycryau

25.1. TeKkywmnm KOHTPOSib ocyulecTBndeTcd B OpMe MOCTOAHHOMO MOHUTOPUHra
pelLueHnin N OeNCTBUIN y4acTBYIOLMX B NpegocTaBneHnn MyHuumnansHON yeryrm OIMKHOCTHBIX
nvd, MyHuUMnanbHbIX Cchyxawux U cneuynanuctos AZMUHUCTpauuKW, a Takke B dopme
BHYTPEHHMX NpoOBEPOK B AOMUHUCTpaumm no 3assBneHusam, obpalleHnsM u xanobam rpaxagaH,
nx o6beaAVHEeHN N opraHM3aunii Ha peLleHns, a Takke gencTeus (6e3gencTens) JOMKHOCTHBIX
nuy,  MyHUUMManbHbIX CryXawux W crneumanuctoB AOMWHUCTpaUWUKW, Yy4acTBYOLWNX B
npegocTtasneHnn MyHuumnanbHoOM ycnyru.

25.2. Tlopsagok ocyulecTtBneHna Tekyllero KOHTPOSS YyTBepXOaeTcs pykoBoauTenem

ALOMUHUCTpauum.
25.3. KoHTponb 3a cobnogeHnem nopsgka npegoctasneHns MyHuumnansHon ycnyru
OCYLLIeCTBNSAETCSH YMOSTHOMOYEHHbIMU OOIDKHOCTHBLIMU nmuamm MwuHucTepcTBa

rocyaapCTBEHHOIO ynpaBrieHUs1, MHPOPMaLMNOHHbBIX TEXHONOMN 1 cBA3n MockoBckon obnactu
nocpeacTsoM nNpoBedeHUs MMaHOBbIX W BHEMNMAHOBbLIX MPOBEPOK, CUCTEMATUYECKOrO
HabngeHMa 3a UCMOMHEHMEM OTBETCTBEHHbIMU [OSDKHOCTHbIMW nuuamu AgMUHUCTPaUmm
NonoXXeHnn AOMUHUCTPATMBHOMO pernamMeHTa B Yactu cobniogeHnsa nopsaka npegocraBneHns
MyHuumnansbHoOM ycnyru.

25.4. TlnaHoBble npoBepku  AOMUHUCTpPaAUUM  MPOBOAATCA  YNOSTHOMOYEHHbIMU
AOIMKHOCTHLIMM NiMuaMmn MuHUCTEpPCTBa rocydapCTBEHHOIO YynpaBneHns, WHAPOPMAaLMOHHbIX
TexHonormi mn ceAsnm MockoBcko obnactM Ha OCHOBaHMM €XEerogHoro nnaHa npoBefeHus
npoBepoK, CHOPMMPOBAHHOIO U corniacoBaHHoro NMpokypaTtypon MockoBckon obnacTu, He Yalle
OZHOro pasa B ABa roga.

25.5. BHennaHoBble npoBepkn  AAMUHUCTPAUUM NPOBOAATCA  YNOSIHOMOYEHHbLIMU
AOIMKHOCTHLIMM Nuuamn  MuHUCTepCcTBa rocygapCTBEHHOrO yrnpasrieHus, MHPOPMaLMOHHbIX
TexHonormm m cBsasm MockoBckon obnactm no cornacoBaHuto ¢ NMpokypaTtypon MockoBCKOM
obnactu Ha OCHOBaHWWM pelleHnsa 3amecTuTens npegcenartens lNpasutensctBa MockoBckom
obnacTn — MUHUCTPa rocyAapCTBEHHOrO yrnpasreHns UHPOPMALMOHHBIX TEXHOSTOMMN U CBA3N
MockoBckon o6nacTtun, NPMHMMAEMOro Ha OCHOBaHMM OBpaLLeHUn rpaxaaH, PUaNYecKnx nuy, n
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Noflyd4eHHOM OT T[OCY[apCTBEHHbIX OpraHoB WHQoOpMauunm o dakTtax HapyleHun
3akoHopaTtenbctBa Poccuinckon ®Pepepauun, BREKywMX BO3HUKHOBEHME Ype3BblYanHbIX
CUTyaLMI, Yyrpo3y XU3HU 1 300POBbLI0 rPaXaaH, a TakKe MacCoBble HapyLUEeHUSA Npas rpaxaaH.
25.6. BHennaHoBble NpoBepkU OeATeNbHOCTUM OpPraHOB MECTHOro camMoyrnpaBfeHus U
AOJDKHOCTHbIX NNL, MECTHOrO CaMoynpaBIieHUss MOryT Takke NpoBOOUTLCS B COOTBETCTBUU C
nopyyeHuamu lNpesngeHTta Poccuinckon ®enepaumm, MNpasutensctea Poccunckon denepaunm
N Ha OCHOBaHuM TpeboBaHus [eHepanbHOro npokypopa Poccunckon degepaumm, npokypopa
cybbekTa Poccurckon degepaumm o npoBeaeHN BHENNAHOBOW NPOBEPKM B paMKax Haa3opa 3a
NCMNOSIHEHNEM 3aKOHOB MO MNOCTYNMBLUMM B OpraHbl NPOKypaTypbl MaTepuanam u obpalleHnsam.
25.7. AOMuHUCTpauus BnpaBe NPUHATL pelleHne 06 OTMEHE paHee NPUHATOrO PeLLeHns
0 npegocTtaBneHun MyHuuMNanbHOM YyCnyru unu peweHns ob oTkase B nNpeaocTaBneHun
MyHuuunansHou ycnyru B nopsigke ctatbn 48 ®enepanbHoro 3akoHa ot 06.10.2003 Ne 131-$3
«O06 06LWwKX NpUHUMNaxX opraHn3auun MeCcTHoOro camoynpasnennsa B Poccunckon egepaumm»
B Crny4yae rnpu3HaHWAa ero He COOTBETCTBYIOLWUM OENCTBYOLLEMY 3aKoHoAaTensCcTBy Poccunckomn
depnepaumm n Mockosckorn obnacrtu.

26. OmeemcmeeHHOCMb OOMKHOCMHbIX JIUL, MyHUUUNabHbIX CryXawux u
crieyuanucmos AOMUHUCMpayuu 3a peweHusi u deticmausi (besdeticmeue), npuHUMaeMble
(ocywecmernsaembie) uMmu 8 xooe rpedocmasneHus MyHuyunanbHoU ycryau

26.1. [HOmKHOCTHbIE niua, MyHUUMNanbHble cnyxauwme 7] crneunanunucTbl
AOMUHUCTpaUMK, OTBETCTBEHHbIE 3a npedocTasneHne MyHuumnansHOM ycnyrn n yyacteyoLime
B npepocTtaBneHn MyHuumMnanbHOW yCnyrM HeCcyT OTBETCTBEHHOCTb 3a MNpUHUMaeMble
(ocywecTtBnsiemble) B xoae npepocTtasneHna MyHuuunanbHOW YCNyru peleHus n OencTsus
(6espencTBue) B cooTBETCTBMM C TpeboBaHMAMM 3akoHogaTenbcTBa Poccuiickon ®enepaumn.

26.2. HenonHoe wunn HekadecTBeHHoe npegocTtaBneHne MyHuUMnanbHOW YCryru,
BbIiIBNEHHOE B rMpouecce Tekywero KOHTPOMdA, BMEYET MNPUMEHEHME AUCUUNIIMHAPHOIO
B3bICKaHUS B COOTBETCTBMM C 3aKoHoAaTenbCcTBOM Poccuickon denepaumn.

26.3. HapyweHvne nopsgka npepoctaBneHMs MyHuumMnanbHOW ycryry, noBnekwee
HenpegoctaeneHve  MyHuuunaneHon — ycnyrm  3assutento nnbo  npegocTaBneHune
MyHuumMnansHon ycnyru 3assBuTernto C HapyLleHMeM YCTaHOBIIEHHbIX CPOKOB, NpegycMaTtpuBaeT
aZlMUHUCTPATUBHYIO OTBETCTBEHHOCTb JOIMKHOCTHOIO nvua AQMUHUCTPaLMN OCYLLEeCTBNAIOLEro
NCMONHUTESbHO-pacrnopsanTeSibHble MOSIHOMOYNA B COOTBETCTBUMM C 3akOoHOM MocKoBCKOWM
obnactu ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckon obnactn o6
aAMWHUCTPATUBHBIX NPaBOHAPYLLEHUAXY.

26.3.1. K HapyweHunam nopsgka npegpoctaBneHna  MyHuUunanbHOW  yCriyru,
YCTAHOBMEHHOr0  HacTosAWMM  AOMWHUCTPATMBHbLIM  pPEerfiaMeHToM B  COOTBETCTBUM C
depnepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-0®3 «O6 opraHumsauumn npenocTtaBneHus
roCcyAapCTBEHHbIX U MyHULUMNANbHbBIX YCYr» OTHOCUTCS:

1) TpeboBaHue oT 3aaButena (npeacrasuTens 3asButens) npeacraBneHnst LOKYMEHTOB U
MHdOpPMaUUKM Unn ocyLLLeCTBNEHUS AENCTBUN, NpecTaBieHe UM OCYyLLLECTBIIEHNE KOTOPbIX He
npegyCcMOTPEHO HacToAWMM  AAMUHUCTPATUBHBIM  perfiaMeHToM, WHbIMW  HOPMaTUBHbLIMU
NpaBOBbLIMW aKTamMu, pPerynupyroLwnumMm OTHOLLEHUS, BO3HMKalOLWMe B CBA3U C NpegocTaBrieHneM
MyHuumnansHon ycnyru;

2) TpeboBaHue oT 3asBuTtens (NpeactaBuTens 3asaBuTens) NnpeacTaBneHns OKYMEHTOB U
WHpopmauun, B TOM Yucne MOATBepXAawwmnx BHeceHne 3asBuTteneMm nnatbl 3a
npegocrasneHve MyHUUMNanbHOM YCINyrn, KOTOPble HaxoOATCHA B pacropsikKeHWW OpraHos,
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npegocTtasnaoWmMx MyHMUMNanbHYKO yCnyry, WHbIX FOCY4apCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro camoynpasrneHusa nmbo noaBeLOMCTBEHHbIX OpraHumsauumi, Yy4yacTBYKOLWMX B
npegocrasneHm MyHuMUMNansHOW yCryrm B COOTBETCTBUM C HACTOALWMM ALMUHUCTPATUBHBIM
perrnamMmeHToM;

3) TpeboBaHne oT 3aaBuTtens (Nnpeactasutensa 3asBUTENS) OCYLLECTBNEHNS OENCTBUN, B
TOM YuCre corrnacoBaHumn, HeobxoanmbIX Anga nonyvyeHus MyHMUMNanbHOW YCNyru U CBA3aHHbIX
c obpalweHneM B WHble TOCyOapCTBEHHble OpraHbl, OpraHbl MECTHOro camoynpasBneHus,
opraHusauun, ona npegocrasneHna MyHUUMnansHoOM ycnyrm He NpegyCcMOTPEHHbIX HaCTOSALLMM
AOMUHUCTPATMBHBIM pernamMmeHToM;

4) HapyLweHune cpoka pernctpaunmn 3aasrneHus 3assutensa (NnpegcraButens 3assuTens) o
npegoctasneHm MyHnuunanbHOW ycnyru, yCTaHOBMEHHOro AQMUHUCTPATUBHbLIM PerfnamMmeHToM;

5) HapyweHne cpoka npegocTtasneHus MyHuumMnanbHOW  YyCnyrn, YCTaHOBNEHHOro
AOMWHUCTPATUBHBIM perfiaMeHToM;

6) oTka3 B nNpuemMe [OOKyMeHTOB Yy 3agaButensa (npeactaButensa 3asBuTens), ecnu
OCHOBaHWA OTKa3a He NpedyCcMOTpPeHbl HAaCTOAWNM AOMUHUCTPATUBHBIM perfameHToM;

7) oTka3 B npegocTtasrieHun MyHuuMnNanbHOW YCNyru, €cnu OCHOBaHWA OTKasa He
npegycMoTpeHbl HacToAWUM AOMUHUCTPATUBHBIM pernaMmeHToM;

8) HeMOTUBMPOBAHHbLIN OTKa3 B npegocTasneHMn MyHuumMnanbHOW ycnyru, B cnyyae
OTCYTCTBMSI OCHOBaHUN ANHA OTKasa B npegoctasneHnn MyHuumnnanbHoOW ycnyru;

9) oTKa3 B MCNpaBneHMM AOMyLUEHHbIX OneYyaTok M owuboK B BblAaHHbLIX B pes3ynbrarte
npegocTtasneHna MyHmumMnanbHON yCryrn JOKYMeHTax nmbo HapyLleHne yCTaHOBNEHHOrO cpoka
Taknx UcnpasneHun.

26.4. [JOMKHOCTHbIM NnMUOM AAMWHUCTPaUUKN, OTBETCTBEHHbLIM 3a CObNAeHNe nopsiaka
npegoctasneHns  MyHuuMnanbHOW  yCriyrm  SBRSIETCA  PYKOBOAUTENb  CTPYKTYPHOro
nogpasgeneHna AoMUHUCTpauuu.

27. lMonoxeHus, xapakmepu3syrouue mpebosaHusi K MOPsAOKy u hopmam KOHMPOIs
3a npedocmasneHuem MyHuyunanbHOU ycriyau, 8 MoM YUC/Ie CO CMOPOHbI 2paxk0aH, ux
o0bbeduHeHUU u op2aHu3ayul

27.1. TpeboBaHuamMuM K nopagky n popmam Tekywero KOHTPONA 3a npefocTaBreHneM
MyHuUMnansHOM ycrnyru SBnarTCS:

— He3aBWCUMOCTb;

— TWATEerNbHOCTb.

27.2. He3aBMCMMOCTb TEKYLLLErO KOHTPOSIA 3aKNio4YaeTcsa B TOM, YTO AOIMKHOCTHOE 1LO,
YyrNOfTHOMOYEHHOE Ha €ero OCYLWEeCTBIIeHMe He3aBUCMMO OT  [JOJDKHOCTHOro  nuiua,
MYHUUMNANbHOrO  criyxawero,  cneumanucra  AgMUHUCTpauuMW,  y4acTBylOLWEero B
npepgoctasneHn MyHuuMnansHon ycryru, B TOM 4ucne He uMmeeT Onu3koro poactea wnwu
CcBOWCTBa (poauTenu, cynpyru, Aetun, bpatbs, cecTpsbl, a Takke bpaTbs, cecTpbl, poauTenu, eTn
CYnpyros v Cynpyrv etTen) ¢ HUM.

27.3. [OmXHOCTHble nuua, OCyLLeCTBNALWME TeKyLMN KOHTPOSb 3a NpeocTaBrieHneM
MyHuuunansHoM ycrnyru, OOMKHbl NPUHUMATbL Mepbl MO  NPefoTBpaLLeHU0  KOHMnuKTa
WMHTEpeCcoB Nnpuv npegoctasneHm MyHuumMnansHon ycnyru

27.4. TwartenbHOCTb OCYLLIECTBMEHUs TeKylero KOHTpons 3a npefocTaBrieHneM
MyHuLUMNanNsEHOW YCNyrn COCTOMT B CBOEBPEMEHHOM U TOYHOM UCMOSTHEHWUU YNONHOMOYEHHbLIMU
nvuamu obazaHHoCTen, NpefyCMOTPEHHbIX HACTOALLUMM pa3feriom.
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27.5. [paxpgaHe, ux obbeaMHEHNA U OopraHusauumn Ons OCyLLeCTBNEeHUs KOHTPONs 3a
npegocTtasneHnem MyHuuunanbHOM yCnyru ¢ uenbio cobnoaeHns nopsiaka ee npeaocTaBneHus
MMeIT NpaBo HanpaenATb B MUHUCTEPCTBO rocy4apCTBEHHOrO ynpaBneHus, MHPOPMaLMOHHbIX
TexHonormnm n cBasnm MockoBckon obnacTtu xanobbl Ha HapyLleHWe OO0SMKHOCTHbIMU fvLamu,
MYHUUMNANbHLIMU criyKawmMn AMUHUCTpauMK nopsigka npegoctasneHna MyHuumnansHom
ycryru, MoBnekwee ee HenpeacraBneHne wnu npegocrtaBneHne C HapylweHueM Cpoka,
YCTaHOBIEHHOro HacToAWMM AOMUHUCTPATUBHBIM pernamMmeHToM.

27.6. [paxpgaHe, ux obbeaMHEHNA U OpraHusauumn Ons OCyLLEeCTBNEHUs KOHTPONs 3a
npegocrasneHeMm MyHuuMnanbHOW YyCnyrm uMeroT MNpaBO HanpaBnATb B AQMUHUCTpaUMIO
MHOMBMAOYanNbHbIE U KOMMEKTMBHbIE OOpalleHnss ¢ NpeanoXeHUssMU Mo COBEPLLUEHCTBOBAHMIO
nopsiaka npegoctasneHna MyHuumMnaneHOM ycnyru, a Takke »xanobbl n 3aaBneHns Ha AenCcTBUS
(6e3pencTBne) QOMKHOCTHBIX N AOMUHUCTPALMM U NPUHATBIE MU PELLEHUSA, CBA3AHHbIE C
npegocTtasneHnemMm MyHuumnansHOW ycnyru.

27.7. KoHTposb 3a npegocraBneHemMm MyHuumnanbHOW ycryru, B TOM YMUCIEe CO CTOPOHbI
rpaxgaH ux oObeguHEeHUn W opraHu3auui, OCYLLEeCTBNAETCA MOCPeACTBOM OTKPbITOCTU
aeaternibHOCTM AOMWHUCTPauuW npu npegocrtaBneHun MyHuuunanbHOM Yycnyru, nosyvyeHus
NOMHOW, aKTyanbHOW 1 JOCTOBEPHOM MHOPMaLUKM 0 nopaake npegocrasneHs MyHuumnansHoun
ycnyrm un BO3MOXHOCTM pocyaebHoro paccmoTpeHuss obpawenun (kanob) B npouecce
nonyyeHns MyHuunnansHoOmM ycnyru.

27.8. 3assutenu (npegcraButenn 3agBUTENsA) MOryT KOHTPONUPOBaTbL NpefocTaBneHne
MyHuuMnansHOW ycrnyrm nyTeM nofyyYeHus uHopmaumm O Xode npefdocTaBrieHus
MyHuuMnansHOW ycrnyrn, B TOM 4YuClie O CpoKax 3aBepLueHUs agMUHUCTPaTUBHbLIX npouenyp
(oencteuin) no TenedoHy, NnyTemM NMCbMEHHOIo obpaLleHnsi, B TOM YUCIEe MO 3NIEKTPOHHOM NoyTe
n yepes PIIY.

V. JocynebHbin (BHecyaebHbIn) Nopsaok ob6xanoBaHnsa peLleHnin n 4encTBun
(6e3pencTBms) OOMKHOCTHBIX NAL, MYHULMNANbHbLIX CAYXalux U cneunannuctos
AoMUHUCTpaumn, a Takke cneynanmctos MOL|, yyacteyowmx B npegocTaBneHmm
MyHuuunansHown ycnyrm

28. LocyOebHbil (8HecydebHbIl) nopssdok obxanosaHusi peweHul u deticmeud
(6e3delicmeusi) OOMKHOCMHbIX F1UU, MyHUUUNaabHbIX CAyXauwux u crneyuanucmos, a makxe
crneyuanucmos M®L|, yuacmsyrouwux e npedocmasneHuu MyHuyunanbHoU ycriyau

28.1. 3asaBuTenb BnpaBe nogaTb Xanoby Ha pewleHve n (unn) gencreune (bespencrene)
AOMUHUCTPaUMM U (MNKU) UX OOSDKHOCTHBLIX UL, MYHUUMNArbHbIX — CAYXalux, a Takke
cneunanuctoB M®L| npn npegocrtaBneHun MyHMUMNaAnNbHOW YCRyrM B Cllydae HapyLlleHus
nopsigka npepoctasneHns MyHuuunanbHOW ycryrn, Bblpa3uBLUEeeCcss B HenpaBOMEpPHbIX
peweHnax U pgeuctBuax (besgenctsumn)  AgMUHUCTPAUUMK, UX  OOIMPKHOCTHBLIX L,
MYHUUMNANbHbIX CryXallmx, a Takke cneyunanuctos ML,

28.2. 3asButenb (npeacrasutenb 3asButend) uMeeT npaBo obpaTtutbes ¢ xanobon, B
TOM YmMChe B Cnefyowmx cnyyasx:

1) HapyweHue cpoka pernctpauumn 3aaeneHus 3aasutens (NnpegcraButens 3asaBuUTens) o
npegocTtasneHnn MyHuUMNanbHOW yCryrn, YCTaHOBSIEHHOMO HACTOAWMM AAMWHUCTPATUBHBLIM
pernaMmeHToMm;
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2) HapyweHue cpoka npegocTaBneHns MyHuumnanbHOW yCryrn, YCTaHOBMEHHOro
HacToAWMM AOMUHUCTPATUBHBLIM PerfiaMmeHToM;

3) TpeboBaHve 'y 3Baasutena (npeactasButens  3asBUTensl)  OOKYMEHTOB, He
NpesyCMOTPEHHbIX HACTOAWUM  AAMUHUCTPATUBHBLIM pernaMeHToM [Ans npegoctaBrneHus
MyHuuunansHou ycnyru;

4) oTka3 B npueme [OKYMeHToB Yy 3asButens, (npegcrasutens 3adaBuTens) ecnu
OCHOBaHWA OTKa3a He NpedyCcMOTpPeHbl HAaCTOALWNM AOMUHUCTPATUBHBIM perfameHToM;

5) oTkas B npegocTtaBneHnn MyHMUMNANbHOW YCAyrn, €Cnn OCHOBaHMA OTkas3a He
npegycMoTpeHbl HacToAWUM AOMUHUCTPATUBHBIM pernaMmeHToM;

6) TpeboBaHme c 3aaButensa (npepctasuTtens  3asBuTens) npu  NpegoCcTaBneHum
MyHuUMnansHOW ycrnyrn nnatbl, He MpeaycCMOTPEHHOW HacToAWwWMM  AOMUHUCTPATUBHbLIM
perramMmeHToM;

7) oTka3 AOMUHUCTpaUUK, AOSPKHOCTHOro nuua AgmuHucTpaummn, ML, cotpyaHnka MoL,
opraHuMsauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npegocTtaBneHnsa rocygapCTBEHHbIX U MyHULUMNAMbHbLIX YCNyr»,
nnn nx paboTHMKOB B MCMPaBEeHMM OONYLWEHHbIX UMW OnevyaTtok U OWuBOK B BblAaHHbLIX B
pesynbTate npegoctaBneHns MyHuMUMNanbHOW ycryrn [OKyMeHTax nvbo HapylleHue
YCTaHOBJIIEHHOIO CpOKa TakuxX UCNpaBIieHUN.

8) HapyLleHne cpoka unu nopsigka Bblaa4ym JOKYMEHTOB MO pesyrbTaTtam npesocTaBneHus
"ocynapcTBeHHON ycnyru;

9) npuocTaHoBrneHve npepoctaBneHvs MyHuuMnanbHOW ycnyru, ecnu OCHOBaHWSA
NPUOCTaHOBMNEHNS He NpeayCMOTpeHbl dhefeparibHbIMY 3aKOHAMU U MPUHATLIMU B COOTBETCTBUU
C HAMM MHBbIMW HOPMAaTUBHbLIMW NPaBoOBbIMK akTaMn Poccurckon ®enepaunn.

28.3. JKanoba nogaetca B AMUMHUCTpauumio, npegoctasnsawowyo MyHuUMnanbHyo
ycnyry, MOL|, a Takke B opraH MECTHOrO caMmoynpaBsfieHus:, aBnsawmnca yupegutenem MoLl,
a Takke B opraHusauuu, npenycMoTpeHHble YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-93 «O6 opraHusauumn npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr».

28.4. B cnyyae ecnn obxanylTca pelleHuss pykoBoauTens  AQMUHUCTpaUumu,
npegocrtasnsowero ocygapcrBeHHyo ycnyry, kanoba nogaetca  BbILWECTOAWMA OpraH -
MWHNCTEPCTBO UMYLLIECTBEHHbIX OTHOLLIEHNN MockoBckon obnacTu.

28.5. JKanobbl Ha peweHns n penctena (6espgencrteme) pabotHmka MOLl nopatotcs
pykooguTento atoro MOLL. XKanobbl Ha pewweHnsa n gencreus (6esgenctene) MOL, nogatorcs B
MWHUCTEPCTBO rOCYQapCTBEHHOMO YNpaBreHUss WH(OPMAUNOHHBIX TEXHOMOMMA U  CBA3M
MockoBckon obnactn. >Kanobbl Ha peweHus u pgencteua (6esgenctesme) paboOTHUKOB
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010
Ne210-®3 «O6 opraHusauumn npenocTaBneHnst rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNyr»,
nogarTCa PyKOBOAUTENAM 3TUX OpraHn3auuim.

28.6. JKanoba Ha peleHus n genctena (besgencrene) AGMUHUCTPALUK, OOSHKHOCTHOIO
niua AOMUHUCTpaUMKW, MyHUMUMNANbHOMO cnyxawero AgMUHUCTpauun, nMbo AOMKHOCTHOrO
nmuya MoU, cneumanuctoB ML, moxeT ObiTb HanpasneHa no noyte, 4vepe3 MoL, c
Ncnosib3oBaHMEM MH(OPMALNOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT», oduumanbHOro
canta AgMuHUCTpauumn, noptanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe
MoXeT OblTb MpuUHATaA Mpu NMYHOM npueme 3asButens (npeacrtaBuTena 3asBuTens).
MHdopmaumss 0 mecte npuema, a Takke 06 YCTaHOBMEHHbIX ANS NpueMa OHAX U vacax
pa3sMeLlieHa Ha opuLmansHOM cante AaMuHuUCTpauum B cetn «UIHTepHeT».
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28.7. Xanoba gomkHa cogepxaTb:

1). HanmeHoBaHne AOMWHUCTPAUWUKW, OOSMKHOCTHOrO nuua AgmuHucTpaumn, nmbo
MyHUUunaneHoro cnyxawero, MOLl, ero pykosoautens u (unu) crneumanucra, opraHusauummn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauun npeaocTaBneHnsi roCyAapCTBEHHbIX U MYHULIMNANbHbIX YCYr», UX pyKOBOAUTENEN
n (Mnun) paboTHMKOB, peLleHns 1 aencteus (besgencTane) KOTopblx obBXanyTcs

2). amunuio, nms, OTYECTBO (NocnegHee - NpU Hanuyun), CBEOEHUS O MecTe
XutenbctBa 3assutend (Nnpeacrasntens 3aasutens) - omManyeckoro nuua nnbo HanmeHoBaHue,
cBeAeHUs 0 MecTe HaxoxaeHnsa 3assutens (npegcrasntens 3asBuTens) - opuamMyeckoro nuua,
a Takxke agpec (agpeca) 3feKTPOHHOW NOoYThl (NPU HanNM4ynmn) N NOYTOBbLIA agpec, No KOTOPbIM
AOIKeH ObITb HanpaeneH oTBeT 3asBuTento (npeacrasutento 3aaButens);

3). cBefeHnsa 06 obGxanyemblix peleHnax n gencteusax (6esgencrenax);

4). A0BOAbl, HA OCHOBaHWM KOTOpbIX 3asBuTenb (NpeacrtaBuTenb 3asBUTEnNs) He
cornaceH c pelweHueM n genctenem (6esgencrtemnem).

3asasutenem (npeacraButenem 3asBuUTens) MOryT ObiTb NpeaCcTaBneHbl 4OKYMEHTbI (Npu
Hanu4un), nogTeepXaaLumne ero 4oBoAbl, MMBO NX KOMUMK.

28.8. B cnyyae ecnu xanoba nogaetcsa 4epes3 npeacrtaButensa 3asBuUTend, Takke
npeacTaBnseTca AOKYMEHT, NOATBEPXKOAIOLWMA NOSTHOMOYUA HA OCYLLECTBNEHNE OENCTBUI OT
UMeHun 3asiBuUTenNs.

28.9. JKanoba nognexut pacCMOTPEHUIO AOMKHOCTHLIM NULOM, YNOMHOMOYEHHbIM Ha

paccMoTpeHue xanob, KoTopbin obecneynBaer:

1) npuemMm n paccMoTpeHue xanob B cooTBeTCTBMM C TpeboBaHnammn denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm nNpenocTaBfeHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr»;

2) nHdopMmmnpoBaHne 3assutenen (npepcraButenen 3aaBuTenen) o nopsiake
obanoBaHus peweHun n gencTeumin (6e3gencTeuns), HapyLlalwmux MX npaBa M 3aKOHHbIE
NHTEpECHI.

28.10. >Kanoba nognexuT pernctpauumn He No3gHee cnepytowero pabovero gHs co AHA
ee MNocCTyneHuns.
28.11. Y)Kanoba noanexumT pacCMOTPEHMIO:

1) B Te4veHne 15 paboumx gHen co gHSA ee perncTpaumm B AQMUHUCTpaUnn;

2) B TedeHue 5 paboumx gHen co OHA ee perucrTpaumm B cnyyae obxanoBaHusi OTkasa B
npueme [OKymMeHTOB Yy 3asiButena (npeactasutena 3asasutend) nubo B mMcCnpasnieHun
AONyLLEHHbIX OneYyaTok M oWwnboK nnn B criydae obxanoBaHUS HapyLleHWUst YCTaHOBMEHHOro
CpoKa TakuMx ucnpasreHnn.

28.12. B cnyyae ecnu 3asButenem (npegcrtasutenem 3asBuTens) nogaHa xanoba B

AOMWHUCTPAUNIO, PACCMOTPEHNE KOTOPOW HE BXOAUT B €r0 KOMMETEHLMIO, B TeYeHne 3 paboumnx
OHen co [HA ee peructpaumm B AMUHUCTpauuu xanoba nepeHanpaBnseTca B
YNONHOMOYEHHbIA Ha ee pacCMOTpPeHne opraH, 0 YemM B MUCbMEHHOW (hopme MHpopMUpyeTCs
3agasutens (npeactasuTenb 3aaBuTens).

Mpn 9TOM CpPOK paccMOTpeHus xanobbl UCYMCNSETCH CO OHA perncrpauumn xanobbl B
YNONHOMOYEHHOM Ha ee pacCMOTpeHue opraHe.

28.13. 1o pesynbTaTtam pacCMOTPEHUN >Xanobbl NPUHMMAETCs OAHO W3 CreayrLwmx
peLeHnit;

1) YKanoba ygosneTtBopsieTcd, B TOM Yncne B popmMe OTMEHbI MPUHSTOrO peLUeHuns,
ncnpasneHnsa OONyLEeHHbIX OneYaTok U OWKnBOoK B BblAaHHbIX B pe3ynbTate npeaocTaBneHns
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MyHmumnaanoﬁ ycnyrm OOKyMeHTax, BO3BpaTa 3aaBuTENto AEHEXHbIX cpencte, B3MMaHue

KOTOpbIX  He npegycMOTPEHO  3aKOHOOATeNbCTBOM Poccuinckon  depgepauuu,
3akoHogaTenscTBoM MockoBckon obnacTty;

2). B yOOBNETBOPEHMM Xanobbl OTKa3bIBaeTCS.

28.14. Mpn ypoBneTBopeHUM >xanobbl NPUHUMAKOTCA WUCYepnbiBalOWME Mepbl Mo

YCTPaHEHWIO BbISIBNIEHHbIX HapyLUEeHWA, B TOM Yucne no Bblgadye 3asButento (NnpeactaBuTento
3assutens) pesynbtata MyHuuMnanbHOW YCnyru, He no3gHee CpoKa, YCTaHOBMEHHOro
pasgenom 8 HacToswero ADMUHUCTPATMBHOIO pernameHTa.

28.15. AoMUHUCTpauus oTKasbiBaeT B Y4OBNETBOPEHNN Xanobbl B CreayoLwmx cnyyasx:

1) HanNU4nMsl BCTYNMBLUETO B 3aKOHHYK CUIY pelueHus cyaa, apbutpaxHoro cyga no
Xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM;

2) nogayv >kanobbl NUUOM, NMOSTHOMOYMA KOTOPOrOo He MOATBEPXKAEHbI B MOPSAKeE,
yCTaHOBIEHHOM 3aKkoHoAaTenbCcTBOM Poccunckon ®enepauuu;

3) HanMuusa peLeHuns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHNAMM
HacTosilwero AOMUWHUCTPATMBHOIO perfnaMmeHTa B OTHOWEHMM Toro xe 3aaButens
(npeactaBsuTenda 3asBuTensi) U N0 TOMY Xe NpeaMeTy Xanobbl;

4) NPU3HaHKUs xanobbl HEOO6OCHOBAHHOMN.

28.16. B cnyyae yctaHoBneHuss B xoge N no pesynbrataMm pacCMOTPEHUs Xanobbl
NpU3HaKoB COOLITUS aAMUHUCTPATMBHOIO NPaBOHAPYLUEHMA AOMKHOCTHOE NULO, HadeneHHoe
MOMIHOMOYMAMW NO PACCMOTPEHUID Xanob, He3ameanuTenbHO HanpasnseT uMeloLwmecs
mMatepuanbl B OpraHbl MpokypaTypbl M MUHUCTEPCTBO rOCyOapCTBEHHOIO YrpaBfeHus,
MHOPMALMNOHHBIX TEXHOMOMMA 1 cBA3KM MocKkoBCKon obnacTu.

28.17. B cnyyae yctaHOBReHWa B Xxo4e WM MO pe3ynbrataM pPacCMOTPEHUS KanoObl
NPW3HaKOB NMPecCTynieHNsa OOMKHOCTHOE NULUOo, HageneHHoe NONMHOMOYMAMN MO PacCMOTPEHUIO
Xanob, HesameanUTenbHO HanpasnsaeT MMeKLMeca MaTepuarnbsl B OpraHbl npeasapuTenibHOro
paccriefgoBaHus.

28.18. B oTBeTe no pesynbTaTtaM pacCMOTPEHUS XKanobbl yKa3bIBaAKOTCS:

1) AOIMKHOCTb, aMununs, uMs, OTYEeCTBO (MpW Hanu4uuM) [OOJPKHOCTHOrMo nuua
AOMUHUCTPaUMN, NMPUHABLLErO peLleHne no xanobe;

2) HOMep, AaTa, MeCcTo NPUHATUS peLLeHUs, BKIioYas cBegeHnst 0 AOMKHOCTHOM nuue,
peweHne unn gencreme (6esgencreme) kKoToporo obxanyeTtcs;

3) damnnus, MM, 0TYECTBO (MPU HANMMYUK) UM HaMMeHoBaHWe 3anBUTENS;

4) OCHOBaHWA O515 NPUHATUS peLLeHunst no xanobe;

5) NPUHATOE No Xanobe peLueHune;

6) B Criyyae ecnu xanoba npuaHaHa 060CHOBaAHHON — CPOKU YCTPaHEHWSs BbISIBIIEHHbIX
HapyLleHWU, B TOM YMCre CPpoK NpedocTaBneHus pesynstata MyHuumMnansHon ycnyru;

7) B Cry4ae ecnu xanoba npmsaHaHa He0BOCHOBaHHON, - NPUYMHBI MTPU3HAHUSA Xanoobbl

HeobocHOBaHHOM 1 MHopMauma o npaee 3aaBuTtens (npeacraButens 3assutend) obxanosaTb
NPUHATOE peLleHne B cyaebHoM nopsake;

8) ceeaeHna o0 nopsagke obxxanoBaHUsS NPUHATOrO Mo Xanobe pelueHus.

28.19.0TBeT NO pe3ynbTaTaM pacCMOTPEHUS Xanobbl NOANMUCLIBAETCSA YNOTHOMOYEHHbIM
Ha paccMoTpeHue Xanobbl AOMKHOCTHLIM NULOM AOMUHUCTPaLUUN.

28.20. 3asBuTenb (NpeacTtaBuTens 3asButens) Bnpase obxanoBaTb NPUHATOE MO xanobe
pelseHne B cynebHom nopsigke B COOTBETCTBUM C 3akoHoA4aTeNnbCTBOM Poccuinckon depepaumn.

28.21.MNMopssigok  paccmoTpeHus xanob 3assutenen (npeacrtaButenen 3asButens)
MWHUCTEPCTBOM rOCYyAapCTBEHHOIO YnNpaBrieHUsl, WH(POPMAaLUMOHHbLIX TEXHOSIOrMA U CBA3U
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MockoBckon obnactv NpoMCcxXoanT B NOPSIAKE OCYLLECTBIEHNSA KOHTPONS 3a NpefocTaBfieHnemM
rocy4apCTBEHHbIX U MyHUMUMNANbHbLIX YCAyr, YTBEPXAEeHHOM noctaHoBneHueMm [paButenscrea
MockoBckon obnactu ot 16 anpens 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsiaka
OCYLLEeCTBMNEHNSA KOHTPOSIA 3a NpefocTaBreHneM rocyapCTBEHHbIX U MyHULMNANbHbIX YCIYr Ha
Tepputopun MockoBcko obractm u BHECEHMM M3MeHeHun B [lonoxeHne o MuHucTepcTse
rocygapCTBEHHOIO ynpasrieHusi, UHPOPMAaLMOHHbLIX TEXHOSOrMM 1 cBa3m MockoBckon obnactmy.

VI. NpaBuna o6paboTkn nepcoHanbHbIX aHHbIX NPU NpegocTaBneHnn MyHuumnanbHom
ycnyru

29. lNpasuna obpabomku rnepcoHasibHbIX OaHHbIX rpPU rpedocmasrieHuu
MyHuuyunansHoU ycnyau

29.1. O6paboTka nepcoHarnbHbIX AaHHbIX NPU nNpegocTaBneHn MyHUUMNanbHOM yCnyru
OCYLLECTBMNSAETCA Ha 3aKOHHOW W  CrpaBegsiMBoM OCHOBE C  yd4eTom TpeboBaHun
3akoHoaaTternbcTBa Poccuinckon denepaumm B cpepe nepcoHanbHbIX aHHbIX.

29.2. ObpaboTka nepcoHanbHbIX AaHHbIX NPU NpegocTasneHnn MyHUUMNAnNbHOM YCNyru
OrpaHM4YMBaETCA OOCTUXKEHMEM KOHKPETHbIX, ONpederieHHbIX HacToAWMM AOAMUHUCTPATUBHBIM
pernameHToM Lenen. He gonyckaeTtcss obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAs C
uensmu cbopa nepcoHanbHbIX AaHHbIX.

29.3. O6paboTke noanexart TONbKO NepcoHarnbHble OaHHble, KOTOpble OTBeYalT Lensam
nx obpaboTku.

29.4. Llenbto 06paboTkn nepcoHarnbHbIX AaHHbIX ABNAETCS WCMNOMHEHWE AOIMKHOCTHbIX
00s13aHHOCTEN M NOMTHOMOYUI cneumanuctammn AgMUHUCTpPaUMM B NpoLEecce npeaocTaBneHus
MyHuUMNanbHOMW ycnyrn, a Takke OCYLEeCTBNEHMUS YCTaAHOBMEHHbLIX 3aKOHOL4ATENbCTBOM
Poccuiickon  ®depepaumm  rocygapcTBeHHbIX  (OyHKUMMA nNo  obpaboTke  pesynbTaToB
npegocTtasneHHon MyHuuunansHom ycryru.

29.5. lpn obpaboTke NepcoHanbHbIX AAaHHbIX B Lensx npegocrasneHns MyHuumnansHoOn
ycrnyrm He ponyckaetca obbeamHeHue 6a3 gaHHbIX, cofepkalmnx nepcoHanbHble [aHHble,
006paboTKka KOTOPbIX OCYLLECTBASETCS B LEeNsiX, HECOBMECTUMbIX MeXay cObon.

29.6. CopepxaHne un obObem obOpabaTbiBaeMbiX MEpPCOHarnbHbIX AaHHbIX OOSMKHbI
COOTBETCTBOBaTb 3asABneHHon uenu obpabotkn. ObpabaTbiBaemble NepCoHanbHble [aHHble
He OOMKHbI OblTb N3OLITOYHBIMM MO OTHOLLEHMIO K 3asABIEHHON Lenn nx obpaboTku.

29.7. MNMpn o06paboTke nepcoHanbHbIX AaHHbIX AOMKHbl ObiTb 0GecneyeHbl TOYHOCTb
nepcoHasnbHbIX AaHHbIX, WX OOCTAaTOYMHOCTb, @ B HEOBXOOUMbIX Cryvyasx W akTyanbHOCTb
MO OTHOLLEHMIO K Lienin 06paboTkm nepcoHarnbHbIX AaHHbIX. [JOMKHOCTHbIE N1ua AQMUHUCTPaUmn
JOJTKHbI npuHMMaTb HeobOxoanMble Mepbl nmnbo obecneymBaTb
UX MPUHATME NO YAANEHUIO UM YTOYHEHUIO HEMOSHbIX MW HETOYHbIX JaHHbIX.

29.8. XpaHeHMe nepcoHanbHbIX [daHHbIX [OO0JDKHO  OCYLWEeCTBnATbCA B dpopMme,
no3BonstoLwen onpeaenntb cybbekta NepcoHanbHblX AaHHbIX, HE A0NbLUe, YeMm 3Toro Tpebyer
uenb obpaboTkM MepCoHarnbHbIX AAHHbIX, €CMN CPOK XPaHEHUsl MEePCOHalbHbIX AAHHbIX HEe
yCTaHOBMeEH heaepanbHbiM 3aKOHOAATENbCTBOM, 3akoHoAdaTenbcTBoM MockoBckon obnacTu,
AOroBOPOM, CTOPOHOM KOTOpPOro, Bbirogonpuobperarenem Wnu nopyvyuMTenem Mo KOTOPOMY
ABnseTcAa CyObeKkT nepcoHanbHbiX AaHHbIX. OOpabaTbiBaemble nNepcoHarnbHble OaHHble
nognexaT YHUYTOXEHMIO NMBo 06e3nnymBaHmIo No AOCTUXKEHUN Lienen obpaboTkm unn B cryvae
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yTpaTbl HeobxoaMMocCTun
B JOCTMXXEHUM 3TUX LieNen, ecriv MHoe He NpeayCMOTPEHO 3aKOHOL4aTeNbCTBOM.

29.9. B cooTBeTCTBUM C Lenbio 06paboTkn nepcoHarnbHbIX AaHHbIX, YKa3aHHOW B MyHKTe
29.4. HacTosiwero AAMWHUCTPATUBHONO pernameHTa, B AaMuHUCTpauum obpabaTtbiBatoTcs
nepcoHanbHble [aHHble ykasaHHoble B 3asaBneHuu (MpunoxeHne 8 K HacToswemy
AOMUHUCTPATMBHOMY perfiameHTy) 1 npunaraemblxX K HEMy JOKYMEHTax.

29.10. B cooTBeTCcTBMM C LieNbo 06paboTKkn NepcoHanbHbIX AaHHbIX, YKAa3aHHOW B NYHKTE
29.4. HacTosawero AOMYHUCTPATMBHOIO perfnamMeHTa, K KaTeropusam cybbekToB, nepcoHarbHble
AaHHble KOoTopbix obpabaTtbiBatoTcs B AOMUHUCTPALNKN, OTHOCATCA (PU3MYecKne, ropngndeckme
nMua M uHguBMAayanbHble NpeanpuvHMmarenun, obpaTtuBwmecs B AAMUHUCTpauuMio  3a
npegocTtasneHnemMm MyHuumnansHOW ycnyru.

29.11. Cpokn 06paboTkM U XpaHEHWA YKa3aHHbIX BblE MepCoHarnbHbIX AaHHbIX
onpenensTcs B COOTBETCTBMM CO CPOKOM AEMCTBUSA COrnalleHnsa ¢ CyObeKToM, a Takke UHbIMK
TpeboBaHNAMM 3aKoHOAATENbCTBA W HOPMATUBHBIMU OOKyMeHTaMu. 10 MCTevyeHuo CPOKOB
00paboTKM 1 XpaHEHUSA NepPCOHarnbHbIE AaHHbIE NoAIeXaT YHUUTOXEHUIO b0 obe3nuunsaHuio,
ecnv NHoe He NpeayCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cnyyae goctmkeHusa uenu obpaboTkm nepcoHanbHbIX AaHHbIX AAMUHUCTpaUuS
o6sa3aHa npekpatntb 06paboTKy nepcoHanbHbIX AaHHbIX MM obGecneynTb ee npekpalleHune
(ecnu obpaboTka NepcoHanbHbIX AAaHHbBIX OCYLWECTBNAETCA APYrMM NULOM, OENCTBYIOWMUM MO
ero nopyyYeHnto YHUYTOXUTb NepPCOHarbHble AaHHble MNn obecneynTb UX YHUYTOXEHME (ecnun
o6paboTka MepCcoHanbHbIX OaHHbIX OCYLLECTBASETCA APYrMM INMUOM, OENCTBYHOLUM MO €ro
NnopyyeHuto B CpPokK, He npesbiwaowmnn 30 gHen C gaTtbl JOCTMXKEHMs uenu obpaboTku
nepcoHarsnbHbIX AaHHbIX, €CNN MHOE He NPedyCMOTPEHO CNYyXebHbIM KOHTPAaKTOM, AOrOBOPOM
UNu cornaweHnem, CTOPOHON KOTOPOro SBMSETCH CyObekT NepCoHarnbHbIX JaHHbIX, NMOO ecnu
AOMUHUCTPaUMS He BrpaBe OCyLWecTBnAaTb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [AaHHbIX Ha OCHOBAHWUAX, NPeayCMOTPEHHbIX deaepanbHbIMK
3aKoHaMmu.

29.13. B cny4yae oT3blBa CyGbEKTOM nepcoHarbHbIX AaHHbIX cornacus Ha obpaboTky ero
nepcoHasnbHbIX AaHHbIX AOMUHUCTPaUNA OOMMKHA npekpaTtutb nx obpaboTky mnm obecneynTb
npekpaweHne takonm obpaboTkm (ecnm obpaboTka MepCcoHanbHbIX OaHHbIX OCYLLECTBASETCHA
APYrMM NLOM, OEWCTBYIOLMM MO NOpyYeHuio AAMUHUCTPaLMK U B Criydae, eCnn COXpaHeHue
nepcoHanbHbIX OaHHbIX Bonee He TpebyeTca ons uenen obpaboTkm nepcoHanbHbIX OaHHbIX,
YHUYTOXUTb MNepcoHasnbHble AaHHble unu obecneuntb UX YHUYTOXeHue (ecnm obpaboTka
nepcoHarbHbIX [aHHbIX OCYLIECTBMSETCA [APYrUM JIMLOM, AEWCTBYIOLWM MO NOpyveHuto
AOMUHUCTPaUMK B CPOK, He npeBblwatrowmi 30 kKaneHgapHbIX AHEW C AaTbl MOCTYNSeHUs
YKa3aHHOro OT3blBa, ECMM MHOE HEe NPeayCMOTPEHO CMy>XeOHbIM KOHTPaKTOM, AOrOBOPOM WK
cornalleHnemM, CTOPOHOW KOTOPOro SBNAeTCA CyObeKT nepCcoHanbHbIX AaHHbIX, NMbo ecnu
AOMUHUCTPaUMS He BrpaBe OCcywecTBnATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHarnbHbIX [AaHHbIX Ha OCHOBAHWUAX, NPeayCMOTPEHHbIX deaepanbHbIMK
3aKoHamW.

29.14. YHMUYTOXEHNE [OOKYMEHTOB, coepXalwux MepcoHasibHble [aHHble, yTpaTUBLUNX
CBOE MpPaKTMYECKOe 3HayYeHWe U He noAriexawux apxXMBHOMY XpaHEHW, MPoM3BOOUTCA Ha
OCHOBaHWUW aKTa YHUYTOXEHMUSA NEePCOHarbHbIX AAHHbIX.

29.15. YnonHomo4eHHble nuua Ha nonyyeHune, obpaboTky, xpaHeHue, nepegady m nodoe
ApYyroe ncnosib3oBaHMe NepcoHanbHbIX JaHHbIX 06A3aHbl:
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1) 3HaTb W BbINONHATb TpeboBaHMs 3akoHogaTenbcTBa B obnactu obecneveHus
3aLWUTbl NEPCOHanbHbIX AaHHbIX, HACTOALWEro AOQMUHUCTPATUBHOIO PernamMeHTa;

2) XpaHUTb B TalHe MW3BECTHble UM MNepcoHalnbHble AaHHble, WH(OPMUPOBATL O
dakTax HapyweHus nopsigka obpalleHus C  nepcoHanbHbIMW - OAaHHbIMKM, O MOMbITKax
HECaHKLMOHNPOBAHHOMO JOCTYNa K HUM;

3) cobnogate npaBuna MCNOMNb30BaHUA MNEPCOHaNbHbIX AaHHbIX, MOPSAOK WX yyeTa

N XpaHEHWUH, NCKNIOYNTb JOCTYN K HUM MOCTOPOHHMUX N,

4) obpabaTbiBaTb TOMLKO T€ NepcoHarnbHble AaHHbIE, K KOTOPbLIM MOMy4YeH AOCTYN B CUny

NCNONHEHNA crny>kebHbix 06s93aHHOCTEN.

29.16. MNpn obpaboTke nNepcoHarnbHbIX AaHHbIX YNOTHOMOYEHHBIM fMUaM Ha MosfyveHue,
obpaboTKy, xpaHeHue, nepepadvy v noboe Apyroe Mcnonb3oBaHWe MNepcoHarnbHbIX AaHHbLIX
3anpeLlaeTcs:

1) ncnonb3oBaTb CBEAEHMUS, coaepXallume nepcoHanbHble AaHHbIE, B HECMY>KEOHbIX
uensax, a Takke B CryXebHbIX uenax - npyv BeAeHUM MeperoBopoB MO TenedoHHOM ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

1) nepegaBatb MepCOHarnbHble [daHHble MO He3allMLEHHbIM KaHanam CBS3M
(tenetann,  dakcumunbHass  CBA3b,  ANIEKTPOHHAss  noyta) 6e3  MCNonb3oBaHUSA
cepTUdUUMpPOBaHHbIX CpeaCcTB Kpuntorpaduyeckon 3awmTbl MHGPOPMaLMK;

2) BbINOMHATL Ha AoMy paboTbl, CBA3aHHbIE C WCMNOSMIb30BaHMEM MEPCOHAasbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U ApYyrMe HOCUTENN MHpOpMaLMK, coaepKalune nepcoHarnbHble
AaHHbIE, U3 MeCcTa NX XPaHeHUs.

29.17. Jluua, ynonHOMOYEHHbIE Ha nonyyeHne, obpaboTKy, XxpaHeHue, nepenady n nwoboe
Apyroe MWCNofb30BaHWE MepcoHanbHbIX [AaHHbIX, BWHOBHbIE B HapyleHun TpeboBaHuN
3aKoHogaTenbCTBa O 3aluTe NepcoHarbHbIX AaHHbIX, B TOM YMcie JONYyCTMBLUME pasrialleHune
nepcoHasnbHbIX AaHHbIX, HECYT AUCUMMAWHAPHYK, aAMUHUCTPATUBHYIO, [PaXKOaHCKYl0 U
YrOfnOBHY OTBETCTBEHHOCTb, MPeAYCMOTPEHHYIO 3aKoHoAaTenbLCcTBOM Poccuickon ®egepauunu.

29.18. AMUHMUCTpaumna Ons 3awWmTbl NEePCOHanbHbIX OAHHbIX OT HEMNPaBOMEPHOro Wu
Cry4aMHOro [[OCTyna K HUM, YHUYTOXEHWUHA, W3MEHeHUsi, OnoKMpOBaHWS, KOMMPOBAHUSA,
npegocTaBneHns, pacnpoCTpaHeHUsi NEPCOHasbHbIX AAHHBIX, @ TaKkKe OT MHbIX HENPaBOMEPHbIX
AENCTBUA B OTHOLLEHUN NEPCOHanNbHbIX AAHHbIX, MPUHMMAET Mepbl 3aLMTbl, NPESYCMOTPEHHbIE
3akoHoaaTenbcTBoM Poccunckon degepaumn.

3amecTuTens pykosoantena AgMUHMCTpaumm —
HavanbHUK YNpasneHus npaBoBoro obecneveHus A.A. Tecnsa

MpunoxeHwne 1
K AODMUHUCTPATUBHOMY pernameHTy
npepoctasnieHna MyHuumnansHoM ycnyrm

TepMmuHbl 1 onpeaeneHna
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B A,D,MVIHVICTpaTVIBHOM pernameHTe NCnofb3yrTCa cnenyrowme TepMHbl 1 onpenerieHna:

AOMUHUCTpaUms

agMUHUCTPAaTUBHbIN
pernameHT

ECUA

3agaBuTens

3agaBuTtens,
3aperncTpupoBaHH
bin B ECUA

3asaBneHue

nc
JINYHBIV KabuHeT

Moaynb okasaHus
ycnyr ENC QY
moayne MoL| ENC
oy

MoLl

MyHuumnansHas
ycnyra

AgmnHnctpaumna OAMHLOBCKOMO MyHULMMANbHOro panoHa
MockoBckown obnacTu;

aAMWHUCTPATMBHBIA  pernaMmeHT no npenoCTaBfeHuto
MyHUUMNanbHon ycnyrm «CornacoBaHMe MeCTOMNOSNOXEHUS
rpaHUL, 3eMerbHbIX Y4YacCTKOB, SABMNSAIOLIMXCA CMEXHbIMU C
3eMesibHbIMM yYacTkaMu, rocygapcTtBeHHasi COOCTBEHHOCTb
Ha KOTOpble HE pasrpaHMyeHa;

denepanbHas rocygapcrtBeHHas MHOpMaLUMOHHas
cucrema «EaunHas cucrtema noeHTndurkaumnmn n
ayTeHTMduKaumm B UMHApPACTpyKType, obecneuymBatoLlen
MHGOPMAaLNOHHO-TEXHONOIMYeCcKoe B3ammMogencraeme
MHAOPMAaLIMOHHbIX CUCTEM, NCNonb3yeMblX ans
npenocTaBneHns rocygapCTBEHHbIX W MyHUUMNANbHbIX
yCnyr B 3f1EKTPOHHON hopMme»;

nuuo, obpaluaruleecs C 3asiBNEHMEM O NpeaocTaBfieHUN
MyHuuunansHon ycnyru;

nnuo, obpallarolleecs C 3asiBIEHNEM O NpenoCcTaBfeHUn
MyHuuunansHoOM Yycrnyru, MMerollee Y4YeTHYl 3anucb B
ECUA, npowealwyo npoBepky, a JIMYHOCTb MOfb3oBaTens
noaTBepXxaeHa Hagnexawmm obpasom (B ntoboM 13 LLEHTPOB
obcnyxuBaHua  Poccuickon  depepaumm  mnm ML
MockoBckon obnacTn).

3anpoc 0 npepoctasfieHnn  MyHuUMNANbHOW  yCnyru,
npeacTaBneHHbIn noodbim npegyCMOTPEHHbIM
AOMWHNCTPATMBHLIM PErNTAaMEHTOM Cnocobowm;
WHPOPMaLNOHHAsA CUCTEMA;

cepuc PIIIY, nossonswowmn  3aaButento  nosyyvyatb
MHopMauuiw o xoae 00paboTkm 3asiBNEHWMNA, NOAAHHbLIX
nocpeactesom PIIY;

MOJynNb OKasaHus ycnyr eAnHon MHopMaLMOHHOW CUCTEMbI
OKa3aHus yCrnyr, YCTaHOBIEHHbIA B AOQMUHUCTpaLnK;
moaynb M®L| eanHon MHGOPMaLMOHHOM CUCTEMbI OKa3aHUs
ycryr, yctaHoBfeHHbI B MOLL;

MHOrOYHKLMOHAbHbIN LeHTp npenocTaBrieHns
rocyaapCTBEeHHbIX N MyHULMNAanbHbIX YCNYT;

MyHuumMnanbHasa ycnyra «CornacoBaHue MeCTOMOMNOXEHNS
rPaHnL 3eMerbHbIX Y4YacTKOB, SABMSKOLWMXCA CMEXHbIMU C
3eMenbHbIMM y4acTKaMu, Haxo4sLWMXCa B MyHMUMMNANbHON
COBCTBEHHOCTU UMM rocydapCTBEHHasi COBCTBEHHOCTb Ha
KOTOpble HE pa3rpaHMYeHay;
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opraHbl BJ1aCTu

OpraHuszauus

npocTas
3MNEeKTPOHHas
noanucb

POry

cepBuc PIry
«Y3HaTtb craTyc
3aaBneHunsa»

ceTb NHTepHeT

yOOCTOBEPSOLLNIA
LEHTp

ycuneHHas
KBannumMpoBaHH
as 3NEeKTPOHHas
nognuck 3l

ANEKTPOHHbIN
AOKYMEHT

ANEKTPOHHbIN
o6pa3 foKyMeHTa

rocyaapCTBEHHbIE opraHbil, yyacTByloLme B
NpeaoCTaBNEHNN TrOCYyAAPCTBEHHbIX M MyHMUMNANbHbIX
YCnyr;

opraHusauum, yyacTteyoume B npenocTaBneHnm
rocy4apCTBEHHbIX yCnyr (B TOM 4ucre noaBeAOMCTBEHHbIE
yupexaeHus);

3NEeKTPOHHas noanuchb, KoTopas nocpeacTBoM

MCNOMb30BaHMA KOOOB, Napofien WM  WUHbIX CPeacTB
noaTeepXxgaeTt dakT opMUPOBaAHNSA INEKTPOHHOW Noanucu
onpeneneHHbIM NLOoM;

rocygapcTBeHHas uHdopmaumoHHas cuctema MockoBcKowm
obnactn «[llopTan rocygapCTBEHHbIX M MYHMLUMMANbHbIX
ycnyr MockoBcko ob6nactu», pacrnonoXeHHass B CeTu
MHTepHeT no agpecy http://uslugi.mosreg.ru;

cepsuc PrIIY, nosBongwowWmnn MonyyYnuTb  akTyasnbHYH
WHpopMaUMK O Tekywem crtatyce (9Tane) paHHee
nogaHHoro 3asiBNeHus.

MHPOPMALNOHHO-TENEKOMMYHUKaLNMOHHAsA ceTb
«UHTepHeT;

YpocTtosepsiowmm LEeHTp, aKKpeaNTOBaHHbIN
MWHUCTEPCTBOM  CBA3W U MACCOBbIX  KOMMYHUKaLUN
Poccuinckon degepauun.

9MIEKTPOHHasA noAnucb, BblAaHHasas  YOOCTOBEPSOLNM

LEeHTPOM, NnomnyvyeHHasa B pesynbTaTe Kpuntorpaduyeckoro
npeobpasoBaHnss MHGOPMaLMM C UCMOSNb30BaAHNEM Krlto4va
9NEKTPOHHOM noAnucK, MO3BONSEeT OnpeaenuTb  nuuo,
noanucaBLLee 3NEKTPOHHbI AOKYMEHT, OBHapyXxutb dakT
BHECEHUS WN3MEHEHUA B ONEKTPOHHbIN [OOKYMEHT mnocne
MOMEHTa ero noanucaHug, K4y NPOBEpPKN 3MEKTPOHHOW
noanucuy ykasaH B KBanupuumpoBaHHOM cepTudukare;
OOKYMEHT, WH(popMaumsa KOTOpOro npefocTtaBfieHa B
3MEKTPOHHOM dopme n nognucaHa YCUNEHHOMN
KBannuumupoBaHHOW 3NEKTPOHHOW NOAMUCHID;

OOKYMEHT Ha OymaxxHOM HocuTene, npeobpas3oBaHHbLIN B
3NEKTPOHHY POpMYy NYyTEM CKaHUPOBAHUA C COXpPaHEHUEM
€ro peKB1U3nTOB.

MpunoxeHwne 2
K AOMUHUCTPATUBHOMY perfnameHTy

npepoctasneHna MyHuumnansHon ycnyrm

CnpaBo4yHas nHgpopMaums 0 MecTe HaxoXxaeHus, rpadmke paboTbl, KOHTAKTHbIX TenedgoHax,
agpecax 3neKkKTPoHHOW NoYTbl AODMUHUCTPALINA U OpraHn3aunn, y4acTBYHOLLMX B

npeanocrtaBiieHNn U I/IH(*)OpMVIpOBaHI/II/I O nop4dnke npenocrtaBlieHUA MyHI/ILI,VII'IaJ'IbHOVI ycnyru
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http://uslugi.mosreg.ru/

1. AamuHuctpauua OanHLOBCKOro MyHMumMnanbHoro pamoHa MockoBckon obnactu

MecTto HaxoxaeHus: MockoBckas obnactb, r. OgnHuoso, yn. Mapwana >Kykosa, a. 28.

Mpaduk npuema 3assutenen (KOHCYNbTUPOBaHNE, Xanobbl):

- MatHuua: ¢ 10:00 go 13:00.

MouToBbIM agpec: 143000, MockoBckas obnactb, r. OguHuoso, yn. Mapwana >Xykosa, 4.
28.

KoHTakTHbIN TenedoH: 8 (495) 596-14-26.

Nopsayvas nuHua NybepHaTopa Mockosckon obnacTtu: 8-800-550-50-30.

OdmumanbHbIn canT B MHPOPMaLMOHHO-KOMMYHUKALMOHHON ceTn «MHTepHeT»: odin.ru.

ALpec aneKTpoOHHOM NoYTbl B ceTn MHTepHeT: adm@odin.ru.

2 CnpaBoy4Has nHdopmauma o mecte HaxoxaeHust MOLL, rpaduke paboTbl, KOHTAKTHBIX
TenedoHax, agpecax 35IEKTPOHHOM NOYTbI

MHdopmauna npusegeHa Ha cantax:

- PIIY: uslugi.mosreg.ru

- MoL: mfc.mosreg.ru
MpunoxeHwne 3
K AOMUHUCTPATUBHOMY perfiameHTy
npepoctasneHna MyHuumnansbHon ycnyrm

[Mopsiaok nonyyYyeHnsa 3anHTepecoBaHHbIMM NMUaMmn nHpopmauumn no Bonpocam
npegocraeneHns MyHuuunanbHOW ycryrn, CBEAEeHUN 0 Xoae NpeaocTaBrieHns
MyHuumnansHoOM ycnyru, nopagke, opmMe n Mecte pasmeLleHna nHgopmMauum o nopsiake
npegoctasneHna MyHuuunansHou ycnyrm

1. WMHpopmaumsa o npegoctasneHun MyHuumMnansHOW Ycnyrm pasmMellaeTcs B
3NEeKTPOHHOM BUAE:

a) Ha odpuumansHOM cante AAMUHUCTPaLUN.

06) Ha oduumanbHom cante MOL;

B) Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHULax, MNOCBSALEHHbIX
MyHuumnansHoun ycnyre.

2. PasMellleHHass B 9MeKTPOHHOM Buae WHdopmauus 06 npenocTaBneHun
MyHuUMnanbHOWM YCNyrn AoMKHa BKNoYaTb B cebs:
1) HavMMeHoBaHMe, NOYTOBbIE ajpeca, CnpaBoYHble HoMmepa TenedoHoB, agpeca

3NEeKTPOHHOM NOoYThI, agpeca cantos 1 MOLL;

2) rpacduk padotbl AammHucTpaumm n MOoLl;

3) TpebOoBaHUA K 3asiBMIEHUIO U npuraraemMbiM K HEMY OOKyMeHTaM (BKnto4dasi ux
nepeyeHb);

4) BblEP>XKM M3 MPaBOBbIX aKTOB, B YacTu Kacarwwwencs MyHuuunansHom ycnyru;

5) TeKCT AOMUHUCTPATMBHOIO perfnaMmeHTa C NpUnoXeHnsamu;

6) KpaTkoe onucaHue nopsiaka npegocrasneHnsa MyHuumnansHon ycnyru;

7) obpasubl  0OpMIIEHMST  OOKYMEHTOB, HeobxoauMmbiX  Ons  NoSyvyeHust
MyHuuunansHou ycnyrm, n TpeboBaHus K HAM;

8) nepedyeHb TUMOBLIX, Hambonee akTyalnbHbIX BOMPOCOB, OTHOCALUMXCA K
MyHuuunansHoW ycryre, N OTBETbI Ha HUX.
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3. MHdpopmauna, ykasaHHas B nNyHkTe 3 Hactodwero [lpunoxeHusa K
AOMWHUCTPATUBHOMY pernamMeHTy, npefocTaBnseTca Takke cneuvanuctamun ML npu
obpalueHnn 3assuTtenen (npeacrasmtenen 3assutenen):

1) INNYHO;

2) no noyTe, B TOM YMCIEe 3MEKTPOHHON;

3) no TenedoHam, ykaszaHHbiM B [MpunoxeHun 2 k HactoAwemy AQMUHUCTPATUBHOMY
pernamMmeHTy.

4. KoHcynbTuMpoBaHue no Borpocam npegoctasreHns MyHuumnanbHOW ycnyru
cneunanuctamm MOL n AgmmHmucTpaumm ocyliecTtensieTcs 6ecnnaTtHo.
5. NHpopmuposaHne 3asiButenen (npencraButenen 3asBuTtenen) o nopsiake

npegoctasneHns MyHuumMnanbHOM yCnyrM OCYWEeCTBASETCA Takke MO TenedoHy «ropsiyen
nnHum» 8-800-550-50-30.

6. MHdpopmaumsa o6 npepoctaBneHun MyHuumMnanbHOW YCNyrn pasMellaeTcs B
nomewieHnax AgmuHucTtpaumm n  MOL, npegHasHadeHHbIX ANA npuema 3asBuTenewn
(npeactaBsuTenen 3aasutenen).

7. AOomMuHucTpaums paspabatbiBaeT MHGPOPMaUMOHHbIE MaTepuanbl — NaMATKM,
WHCTPYKUUK, Opowtopbl, — B dopMe MakeToB M nepegaet ux B MOL. AgmuHuctpaums
obGecneuynBaeT CBOEBPEMEHHYIO aKTyanusauuilo ykasaHHbIX MH(OPMALNOHHBIX MaTepuarnos U
KOHTPONMpPYET UX Hanudmne n aktyansHoCcTb B MOLI.

8. CoctaB wuHopmauuu, pasmewwaemon B ML, gomkeH COOTBETCTBOBATb
permoHanbHOMY CTaHAapTy oOpraHuM3aumm AeATeNIbHOCTU MHOTOMYHKLMOHAMbHbBIX LIEHTPOB
npegocTaBfeHnsa roCyfapCTBEHHbIX W MyHuMuMnanbHblX ycnyr B MockoBckon obnactu,
yTBEPXKOEHHOMY pacrnopsikeHnem MwuHuctepcTBa rocygapCTBEHHOIO ynpaBneHus,
NHPOPMaLMNOHHBIX TEXHONOrMIN 1 cBa3n MockoBckon obnactun ot 21 nonga 2016.r. Ne 10-57/PB.

MpunoxeHwne 4
K AODMUHUCTPATUBHOMY pernameHTy

npegoctasneHna MyHuuunansHoum ycrnyrm

Cbopma aKTa corjiacoBaHna MECTOMNOJIOXEHUA rPaHNL, 3€MEJTIbHOIo y4acTtKa

AKT COIrmACOBAHUA
MECTONOJIOXKEHNA TPAHNL, SEMEJIBHOIO YYACTKA
KapacTtpoBbin HOmep nnn o6o3HaveHne 3eMenbHOro y4acTka
Mnowaab 3eMenbHOoro yyacTka

MecTononoxeHwe rpaHuL, 3eMenbHOro y4acCTKa corfiacoBaHo.

O6o3Ha | N'opusoH | Kagactpos | CBegeHus o nuue, yvacteyrowem B | Moan | Cnoco
yeHue | TanbHOE | bIi HOMEp cornacoBaHum mceum| 6n
4YacTu | NPOSIOXE | CMEXHOrO parta | gata
rpaHuy Hune (S)’ 3eMenbHOr damunus PekBun3nTbl OOKYyMEHTaQ, n3BeLy
bl M O y4acTka u eHus
NHULManbI
oT | Ao yaocToBe | noareepxaa
T.| T psoLero toLLero
NINYHOCTb | MONTHOMOYNS
npeacrasute
ns
1] 2 3 4 5 6 7 8 9

Jnya, nepcoHalribHble AOaHHblE€ KOTOPbIX COOepXaTCA B HaACTodLeM aKTe CcorflacoBaHUAa
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MECTOMOMOXEHWS rpaHuL, NOATBEPXKAAT CBOE cornacue, a Takke cornacve npeacraBnseMoro
UMM nuua Ha o6paboTKy nepcoHanbHbIX AaHHbIX (cbop, cucTtematvsauuio, HakonneHue,
XpaHeHne, yTouyHeHne (OBHOBNEHWEe, U3MEHEHUE), UCMONb30BaHME, pacrnpocTpaHeHne (B TOM
Jyucne nepepady), obesnnumBaHne, BGNOKMPOBAHME, YHUUTOXEHWE NEPCOHarbHbIX AaHHbIX, a
TaKke WHbIX AeNCTBUA, HeobxoauMmblx Ons o6paboTkM MNepCcoHanbHbIX AaHHbIX B pamkax
npegocTaBfeHnsa opraHamu, OCYLLECTBNAOWMMN TrOCyAapCTBEHHbIA KaaacTpoBbIM y4eT U
rocyapCTBEHHYIO pernctpauuio npas B COOTBETCTBUM C 3aKoHOOATeNnbLCTBOM Poccuimckon
depepaumm rocygapCTBEHHbIX YCNyr), B TOM YMCe B aBTOMATU3NPOBAHHOM peXuMe, BKYas
NPUHATME peLleHniA Ha UX OCHOBE OPraHoM, OCYLLECTBIIAIOLNM rocyapCTBEHHbIV KagacTpOBbIn
yyeT 1 rocyaapCTBEHHYIO perMcTpaumio npas B Lensx npegocrasneHms MyHuumnansHoOM ycnyri.

Hannune pa3Hornacvu7| npu cornacoBaHMn MeCTonoJI0XKeHUA rpaHnLbl 3eMeJibHOIo y4acTKa:

O6o3HaveHne
XapakTepHOM TOYKM Unn
YacTu rpaHnLbI

KagactpoBbii HOMEpP
CMEXXHOro 3eMesibHOro
yyacTka

CopepxaHue Bo3paxxeHum
O MECTOMNOSIOXEHUM
rpaHuLy

1

2

3

CBeaeHust 0 CHATUN Bospa>|<eHvu7| O MECTONOJIOXEHUU TpaHNUbl 3EMEJIbHOIO y4acTKa:

O6o3HayeHn | KagacTposbl damunus n nHnuumansl Cnocob cHaTug
e N HOMep npasoobnagarens unun ero BO3paXXeHun o
XapakKTepHO | CMEXHOro | npeactaBUTENs, PEKBU3UTbI | MECTOMOSIOXEHUN rPaHnL
N TOYKN NN | 3EMENTbHOro OOKYMEHTa, (n3meHeHmne
YyacTu yyacTka yAOCTOBEPSAOLLErO MECTOMONOXEHWS rpaHnL,
rpaHuLbl NNYHOCTb, AaTa CHATUA paccMOTpeHne
BO3pakeHui, No4NUCh 3eMenbHOoro cropa B
cyne, TpeTENCKOM cyae)
1 2 3 4
KagacTpoBbin nHXeHep:
M.T1. noanucb damunus,

MHUUmanbl

O60pOTHaFI CTOpPOHa akTa cornacoBaHNA MECTOMOJIOXKEHUA rpaHUL, 3eMeJIbHOIro y4acTtka —
YepTeX 3eMeJIbHbIX Y4aCTKOB N UX yacTen

UepTex 3eMenbHbIX y4acTKOB U UX YacTen
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MacwTab 1:

YcnoBHble 0003Ha4YeHus:

MpunoxeHne 5
K ADMWUHUCTPaTUBHOMY perfiaMmeHTy
npegoctasneHna MyHuuunansHou ycrnyrm

dopma pelueHnss 06 oTkase B npegocTasneHnn MyHuumMnansHON ycnyru
OdopmnsieTcs Ha oduumansHOM bnaHke AgMUHUCTpaUumn

Kowmy:
(dbamunus, nms, 0OTYECTBO (MPU HaNM4YUN)
dusmnyeckoro nuua WM HaumeHoBaHue
ropugudeckoro  nvua,  3anpallvBaroLLmx
NHOopMaLuIo)

PeweHne

06 oTkase B NpegocTaBneHnn MyHUumMnansHom yenyru «CornacoBaHne MeCTOMNONOXEHNS
rpaHuL, 3eMesbHbIX Y4acTKOB, SIBMSIOLLMXCS CMEXHBIMU C 3eMeNbHbIMU yYacTkamu,
HaXoAsILLUMXCSA B MyHMLMNANbHOM COBCTBEHHOCTU UMW FOCYAAPCTBEHHAsA COGCTBEHHOCTL Ha
KOTOpble HEe pa3rpaHnyeHa»

B npegocTtaBneHun myHuumnanbHon ycnyrn «CornacoBaHne MeCTOMNOSIOXEHUS rpaHuLy
3eMerlbHbIX Y4acTKOB, ABMNAIOLWINXCA CMEXHbIMU C 3eMefbHbIMU y4acTKaMu, HaxoOsWmnxca B
MyHMUMMNANbHON COBCTBEHHOCTM WNU rocyaapcTBEHHass COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa» Bam oTkasaHo B cooTBETCTBUM C 3emernbHbIM kogekcom Poccuinckon denepaumm
n ®depepancHbiM 3akoHOM OT 24.07.2007 Ne 221-®3 «O kagacTpoBoW AeATENbHOCTUY, MO
cnefyloLwmnmM OCHOBaHUAM (YkasaTb OCHOBAHUSA):

- MHbopmaums, koTopas COAEPXKMUTCA B LOKYMEHTaX, NpeAcTaBneHHbIX 3asButenem

(npeactaButenem 3asBuTensl), NPOTUBOPEYMT OOLLEAOCTYMHbIM OoduuMarnbHbIM CBEOEHUSM,
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cogepXxalmmca B TOCy4apCTBEHHbIX WMAW  MYHUUMNANbHbIX MH(OPMALUMOHHBIX CcuUcTeMax,
peecTpax u permctpax, opmumanbHbiX 4OKYMEHTaX YNOSTHOMOYEHHbIX OPraHoB.

- AKT cornacoBaHusi MECTOMOSIOKEHUA  TpaHWUL, 3eMEeNbHOro  ydactka He
COOTBETCTBYET POPME YCTaHOBIEHHOW npuka3dom MunHakoHoMpassutua Poccun ot 08 gekabps
2015 Ne 921 «O6 yTBepxaeHun opMbl U coCTaBa CBEAEHUN MEXEBOro nnaHa, TpeboBaHum K
€ro noAaroToBKeY.

- 3eMernbHbIM y4acTOK, B OTHOLUEHMM KOTOPOro MOALrOTOBMEH akT COrflacoBaHus
rpaHuL, He nmeeT OBLLMX rpaHuL C 3eMESTbHbIMU y4acTKaMu, HaXoA4AWMMUCS B MyHULMNANbHON
cobCTBEHHOCTH, NIMBO 3eMenbHbIMN yYacTKaMn, rocygapCTBeHHAs COOCTBEHHOCTbL Ha KOTOpble
He pasrpaHuyeHa.

- MecTononoxXeHne rpaHUL, 3eMernibHOro yyacTka, B OTHOLUEHUMM KOTOPOro
noaroToBMEH akT COrfacoBaHusi, OMNpedesnieHo C HapylleHMeM npaB M 3aKOHHbIX WHTEPeCcoB
MyHuuMnanbHOro obpasoBaHus.

- paHMubl  3eMenbHOro  y4yacTka nepecekaeT  rpaHuubl  MyHUUMNAnbHbIX
obpaszoBaHui 1 (MNK) rpaHnLLbl HACeNeHHbIX MYyHKTOB.

- YCTaHOBMEHME T[paHUL, 3eMenbHOro yvactka npuBOAUT K HEBO3MOXHOCTHU
pas3peLleHHOro MCMNosib30BaHUS pPacnosiOKEHHbIX Ha TaKOM 3eMeSfIbHOM Y4yacTke OOBLEeKTOB
HeLBWXUMOCTH.

- YCcTaHOBMEHNe rpaHnL,  3eMenbHOro  yvacTtka npuBOoAUT K  BKIIMHUBAHMIO,
BKpPaniMBaHMio, W3NIOMaHHOCTM [PaHUL, Yepecnoniocule, HEBO3MOXHOCTU pasMeLleHns
0OBbEKTOB HEeABMXXMMOCTU U APYrMM MNPEnATCTBYHOLLMM pauMoOHaribHOMY WCMONb30BAHUIO U
OXpaHe 3eMenb HeaocTaTkaM, a Takke HapywaeT TpeboBaHus, yCTaHOBMEHHbIE 3eMernbHbIM
kogekcom P®.

PasbsicHeHUs 0 nopsiake OEeWCTBUMA Anst MONyYeHWUst MONOXWUTENbHOro pesynbTaTa Mo
npepocTaeneHvio  MyHuMUMNanbHOM  ycnyrn  (yKasblBalOTCH KOHKPETHble peKoMeHaaumm)

[aHHoe pelleHne, moxeT BbITb 06anoBaHo B AQMUHUCTPaUMn unm B cyaebHoM nopsigke.

JJOrmKHOCTb (nognuck, amMunua, nHULManbl)

MpunoxeHne 6
K ADMWUHUCTPaTUBHOMY perfiaMmeHTy
npegoctasneHna MyHuuunansHoum ycrnyrm

Cnncok HopMaTUBHbIX aKTOB, B COOTBETCTBUM C KOTOPbIMW OCYLLIECTBISIETCA NpeoCcTaBneHne
MyHuumMnansbHoM ycnyru

MpenoctaBneHne MyHuumMnanbHOM yCnyrn ocyLLecTBsSeTCs B COOTBETCTBUN C:
1. KoHcTuTyumen Poccunckon degepaumm;
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2. 'paxxgaHckmm kogekcom Poccurckon denepauunu;

3. 3emenbHbIM Kogekcom Poccunckon denepauuu;

4. 'papgocTpounTenbHbiM Kogekcom Poccurckon depepaumm;

5. ®epepanbHbiM 3akoHOM Poccuinckon ®epepaumm ot 25.10.2001 Ne 137-d3 «O BBEegeHUN
B Aencteme 3emenbHoro kogekca Poccunckon degepauunmy»;

6. PegepanbHbIM 3akoHOM Poccuickon Pegepauum ot 29.12.2004 Ne 191-93 «O sBBegeHumn
B gencteme pagoctpoutenbHoro kogekca Poccuinckon egepaunny;

7. ®epepanbHbIiM 3akoHOM Poccuinckon ®epepaumm ot 23.06.2014 Ne 171-03 «O BHeCEeHUMU
n3meHeHnn B 3eMenbHbIM Kogekc Poccuinckon depepaumm n oTAenNbHble 3aKOHOOATESNbHbIE
akTbl Poccuickon ®eagepaunmns;

8. ®epepanbHbiM  3akoHoOM Poccuinckon Pepepauum ot 24.07.2007 Ne 221-03 «O
KagacTpoBOW AeATENbHOCTMY;

9. ®epepanbHbiM  3akoHoM Poccuinckon Pepgepauum ot 13.07.2015 Ne 218-03 «O
rocygapCTBeHHOW pernctpauumn HeABMXUMOCTIN Y,

10. Mpukaszom MwuHakoHompassutus Poccuinckon depepaummn ot 14.01.2015 Ne 7
«O6 yTBepxageHMnM nopsgka Mo cnocoboB nogaun 3asBneHun o6 yTBEPXKOEHUW CXeMb
pacnonoXeHnst 3eMeribHOro yyacTka WM 3eMerlbHbIX Y4acTKOB Ha KagacTpoBOM MiaHe
TeppuTopun, 3asiBfeHMss O nNpoBedeHUW ayKuuMoHa Mo npoJaxe 3eMeNbHOro yyacTka,
HaxoasdLerocs B rocygapCTBEHHOW UMW MyHUUMNANbHOW COBCTBEHHOCTU, UMM ayKUMOHa Ha
npaBo 3aKNYeHUs JoroBopa apeHabl 3€MeSIbHOro y4acTka, HaxoasLerocs B rocygapCTBEHHON
UM MyHUUUNanbHOM COOCTBEHHOCTW, 3asiBNeHust O npenBapuTeNlbHOM COrflacoBaHMn
npegocTaBeHns 3eMernbHOro y4yacTka, Haxo4sLwWwerocsa B rocy4apCTBEHHOM UM MyHULIMMNANbHOW
COBCTBEHHOCTK, 3asiBfieHMss O nNpPeaoCTaBfieHMM 3eMEeNnbHOro yyacTka, Haxoasuierocs B
rocyaapCTBEHHOW UINM MyHMUMMNAnNbHOM COBCTBEHHOCTU, U 3asABMEHMA O nepepacnpegeneHum
3emMernb U (MNKn) 3eMernbHbIX Y4aCTKOB, HaXO4AaLWMXCA B rOCyAapCTBEHHOM UM MyHULMNANbHON
COBCTBEHHOCTU, U 3eMerbHbIX Y4aCTKOB, HaxoAdaLMXCA B YaCTHOM COBCTBEHHOCTU, B hopme
3NEKTPOHHbIX AOKYMEHTOB C MCMONb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTU
«HTepHeT», a Takke TpeboBaHUN K X hopmaTy».

11. Mpukaszom MuHakoHompaseuTtus Poccurickon Pegepaumm ot 08.12.2015 Ne 921
«O6 yTBepXOeHUN GOpMbl M COCTaBa CBEOEHWA MEXeBOro nraHa, TpeboBaHWn K ero
NOAroTOBKEY;

12. depepanbHbiM 3akoHOM Poccuickon ®egepauun ot 27.07.2010 Ne 210-d3 «O6
opraHvMsauumn npegocTaBieHUst FOCYAapPCTBEHHbIX U MYHULMNANbHBIX YCAYry;

13. depepanbHbiM 3akoHOM Poccuickon ®epepauun ot 06.04.2011 Ne 63-03 «O6
ANEKTPOHHOW noanucm»;

14. lMocTaHoBneHnem lMpasutensctBa Poccuickon ®enepaumm ot 16.05.2011 Ne 373
«O paspabotke ©n  yTBEPXKOEHMM  AOMUHUCTPATMBHBLIX  PErfiaMeHTOB  UCMOJSTHEHUS
rocygapCTBeHHbIX  (OYHKUMW M aOMUHUCTPATUBHBLIX  pernaMeHToB  NpefocTaBneHus
rocygapCTBEHHbIX YCIyr»;

15. 3akoHom MockoBckon obnactn ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHumu
3eMerbHbIX OTHOLWEHM B MOCKOBCKON 0bnactuy;
16. MocTtaHoBneHnewm lMpaButenbctBa MockoBckon obnactmn ot 29.10.2007 Ne 842/27

«06 ytBepxaeHun lMonoxeHns o MuUHUCTEPCTBE MMYLLECTBEHHbLIX OTHOWEHM MoCKoBCKOM
obnactuny;

17. PacnopsikeHnem MwuHucTepcTBa rocyaapCTBEHHOIO ynpaBneHus,
MHAPOPMAUUNOHHBLIX TexHororuin n ceasm ot 21.07.2016 Ne 10-57/PB «O pernoHanbHOM
cTaHgapTe opraHusauuMm OesTenbHOCTU MHOTOMYHKUMOHANbHbIX LIEHTPOB NpenoCcTaBlieHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B MockoBckon obnactm»
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Mpunoxexwne 7
K AOMUHUCTPaTUBHOMY perfnameHTy
npegoctasneHna MyHuuunansHoum ycrnyru

dopma Be4OMOCTU KoopaMHaAT

BenomocTtb koopanHaT opopMnaeTcs B 9NeKTpoHHOM Buae B cucteme koopanHat MCK 50 n
3aBepsAeTCHa KagacTpoBbIM MHXEHEPOM

O603HayeHne xapaKTepHOM TOYKM KoopanHatbl X KoopanHatbl y

1 2

Cwuctema koopauHat MCK 50

KapacTpoBbi NHXeHep noanucb M.I.

MpunoxeHne 8
K AOMUHUCTPATUBHOMY perfnameHTy
npepocTtasnieHna MyHuumnansbHoM ycnyrm

®opma 3aasneHus o npegoctasneH MyHuumMnansHoOn ycnyru

3aaBneHue

O npengocTtaBlieHnn MyHVILI,VII'IEU'IbHOVI ycnyru «CornacoBaHne MeCcTononoXeHns rpaHny

3eMerbHbIX YYaCTKOB, ABMSAOLLMUXCA CMEXHLIMU C 3EMENbHLIMM Y4acTKaMm, HaXOASALIMXCS B
MYHULMNanbHOM COBCTBEHHOCTU UMW rOCyAapCTBEHHAsi COBCTBEHHOCTb Ha KOTopble He
pasrpaHuyeHa»

B AogMmuHuctpaumio O4MHLOBCKOro MyHMUMNanbHOro panoHa MockoBckon obnactum
oT 3aaBuTtens

(ans op. Uy - HauMeHoBaHWe, MeCTO HaxOXAeHUs!, OpraHM3aLNoOHHO-NpaBoBas hopma
N cBeeHMst O rocyapCTBEHHOW perncTpauun 3aseutens B EQMHOM rocyaapcTBEeHHOM
peecTpe puanyeckux nuu; ans dpus. nuy - hammnms, umsa n (Npy Hanuynm) OTYECTBO,
MECTO XUTenbCTBa 3asBUTENS W PEKBU3UTbI [OKYMEHTa, YOOCTOBEPSIIOLLEro ero
NMYHOCTL, ANA NpeacTaBuTens 3assutens - pamunus, UMs 1 (Mpu HanNM4YnMn) OTYECTBO

32



npeacrtaButens 3asBUTENns W PEKBU3UTbI [AOKYMEHTa, MOATBEPXKAAOLWEro ero
MOMTHOMOYUS, N OOKYMEHTA, YAOCTOBEPSIOLLEro NIMYHOCTb)

(noyToBLIN agpec, agpec INEeKTPOHHOW MOYThl, HOMep TenedoHa Ons CBA3MN
(npencraBuTens 3asasuTens)

Mpowy Bac cornacoBaTb MECTOMONOXEHWE rpaHuL, 3eMENbHOIO y4acTka C KagacTpoBbIM
HOMEPOM: , ABMSAOLLIErOCs CMEXHbIM C 3eMeNbHbIMM y4acTKamu,
HaxoAsLWMMUCS B MyHMUMMNAnNbHOM COBCTBEHHOCTU UIN rocyaapCcTBeHHas COGCTBEHHOCTb Ha
KOTOpble He pasrpaHuyeHa.

MpunoxeHwue:
1.
2.
3.

Ha o6paboTky nepcoHanbHbiX AaHHbIX 3assutens (npeacrasutens 3asBuTens),
copepxalumxcsa B 3asBneHum n npunaraemMbix K HeMy JOKYMeHTaxX, COorfaceH.

MNoanuck [aTta

Pesynbtat npepgocrtaesneHns MyHuumnanbHOM ycnyrn npowy HanpaBuUTb B JIMYHbIN
kabuHeT Ha PIIY B hopme 3neKTPOHHOro AOKYMEHTA.

Mpowy pesynbTaT npegoctaBneHMs  MyHuuMnanbHOWM  ycnyrM — OOMNOSTHUTENbHO
npegocTaBnTb Ha BymaxkHOM HocuTene npu fiMyHomMm obpauweHun B MOLL (npyn HeobxoammocTn
NoAYEPKHYTb)

O xoae paccMOTpeHUs U FOTOBHOCTU pe3yrnbTaTa npeaoctasneHna MyHmumnansHOn yenyru
3agasutensb (NpeactasuTenb 3asBUTENS) yBEOOMIISETCA crnegyowmmm cnocobamu:

- yepes NnYHbIN kKabuHeT Ha PITY uslugi.mosreg.ru;

- NO 3IEKTPOHHOM MNoYTE.

(moanuck 3asBuTens (npeacrasntens 3asaBUTENS) (P.N.0. nonHoCTLIO)
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MNpunoxeHune 9

K AOMUHUCTPaTMBHOMY pPerfameHTy
npeaocTaBneHns
MyHuuunansHown ycnyrm

Onuncanue OOKYMEHTOB, HeobGxoauMbIX Ons npenocrtaBneHnd MyHVILl,I/II'IaJ'IbHOVI ycnyru

Knacc Buapl O6wme onucaHns OKYMEHTOB Mpun nogade 4epes PIyY
OOKYMeHTa OOKYMEHTOB npu nogadye yepes PIry npu nonyyeHun
AokymeHToB B MOL|
3aasneHne 3agBneHne  OomkHO  ObiTb | 3anonHseTca ANeKTpOoHHasdA dopma | OpurmHan [JoKyMeHTa
odopMneHo no dopwme, | 3assnenna Ha PIIY. B cnyyae obpawenna | gns ceepkn B MOLL He
ykaszaHHon B [MpunoxeHun 8 K | npeacraBuTens 3aasurtens, He | npeacraBnsaeTcs.
HacTosLemy YNONTHOMOYEHHOIO Ha nognucaHve
AOMWHUCTPATUBHOMY 3asaBneHns, NPUKPEnsISeTCa SNeKTPOHHbIN
perrnameHTy. obpas 3aaBneHus, NoAnNMCaHHOIo
3assuTtenem.
AKT cornacoBaHus ABnsetca dactbto  MexeBoro | [NpencrasnseTtcs 3NIEKTPOHHbLIN obpas | OpurmHan [AOKyMeHTa
MECTOMOJSIOXEHNSA rpaHnL, nnaHa, yctaHoBfeHa npukasom | JOKyMeHTa ana ceepku B MOL He
3eMesibHOro yyactka n yeptex | MuHakoHompassutus  Poccum npencraBnseTcs.
3eMerbHbIX Y4aCTKOB U UX oT 08 nekabps 2015 Ne 921 «O6
yacTen Ha 06OPOTHOM CTOPOHE | YTBEPXKAEHUM dopMbl n
akTa COCTaBa CBEAEHUA MEXEBOro
nnaHa, TpeboBaHMM K ero
noaroToBKe»
[okyMeHT coaepaLimm Nmerowmeca nraHbl n | MNMpegcraBngaeTtcs SNEKTPOHHbIN obpas | OpurnHan [OoKymeHTa
cBefeHua o rpaHmuax KapTorpadguyeckmne OOKYMeHTa ans ceepkn B MOL He
3eMeribHOro yyacTka, npaBa Ha | MaTepuanbl, a TaKke 4epTex npeacraBnseTcs.
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Knacc
OOKyMeHTa

Bugbi
OOKYMEHTOB

O6wune onnucaHna JOKYMEHTOB

Mpn nogaye 4epes Py

npu nogadve yepes PIry

npw Nosly4eHumn
AokymeHToB B MOL|

KOTOpPbIM BO3HUKIO 0
31.01.1998 ropa

3eMeJ1IbHOro y4qacTKa,
ABNAOLLIMECA NPUNoXeHnem K
AOOKyMeHTaMm O npaBax Ha
3eMIto

BegomocTb koopaguHaTt
XapaKTepHbIX TOYEK rpaHuLl
3eMenbHbIX Y4aCTKOB

odopmniseTca no  dopwme,
ykasaHHon B [MpunoxerHnn 11 K

npeﬂ,CTaBHﬂeTCﬂ B 3J1EKTPOHHOM Buae

OpurnHan OokymeHTa
ana ceepkun B MOL He

HacTosLemy npeacraBnseTcs.
ALOMUHUCTPATUBHOMY
BbinonHsietcs KagacTpoBbIiM
NHXXEHEPOM.
HokymeHT, | [Nacnopt MacnopT DOJMKEH ObITb | NpeacTaBnsaeTcs ANEKTPOHHbIN obpas | OpurmHan [AOKyMeHTa
yOOCTOBEpPSA | rpaKaaHuHa odoopMIieH B COOTBETCTBMU C | AOKyMeHTa (2 u 3 cTpaHuua). npegcrasnsetca Mol
oL Poccunckon [NocTaHoBNEHMEM ans noaTBepPXXaeHna
NTIMYHOCTb depepauymmn MpaButenbctBa P® ot 8 uions NMNYHOCTN  3adaBUTENA
1997 r. Ne 828 «00 (npepctasutens
yTBepxaeHun [lonoxeHna o 3aasutens).
nacnopre rpaxxgaHvHa
Poccurckon depnepauyum,
obpasua 6naHka u onucaHus
nacnopTta rpaxgaHuHa
Poccunckon ®epepaunmny.
BpemeHHoe BpemeHHoe yaoctoBepeHue | MNpeacraBnseTca  9NeKTPOHHbIN - 06pa3 | OpurnHan  AOKyMeHTa
yOOCTOBEPEHNE | JIMMHOCTU  rpaxadaHuHa PO | fokymeHTa BCe CTpaHuubl. npegcrasnsetca Mol
NINYHOCTH AOIMKHO ObITb O0OPMMEHO MO ana  noaTeBepXaeHus
rpakgaHuHa dopme Ne 21 (MpunoxeHune Ne NMUYHOCTN  3asiBUTENS
Poccuinckon 2 K ALOMUHUCTPaTUBHOMY (npeactasutens
denepaummn pernameHTy denepanbHom 3aasutens).
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Knacc
OOKyMeHTa

Bugbi
OOKYMEHTOB

O6wune onnucaHna JOKYMEHTOB

Mpn nogaye 4epes Py

npu nogadve yepes PIry

NPy Nony4YeHum
AOKymeHToB B MPL]

MUIPAUMOHHOM  CryXObl MO
npenocTaBreHno

rocyqapCTBEHHOW ycnyru o
Bbldaye W 3ameHe nacnopTta

rpakgaHvHa Poccuinckon
depepaumum, yooctosepsaroLero
NIMYHOCTb rpaxgaHunHa
Poccunckon depepaumm  Ha
TeppUTOpPUN Poccunckon

degepaumn,  yTBEPXKOEHHOMY
npukazom PMC Poccum ot
30.11.2012 Ne 391 «O6

yTBEpXaeHUn
ALOMUHNCTPATUBHOIO
pernameHTa depeparnbHoOn
MUTpaLMOHHON  cnyxbbl Mo
npeaocTaBfeHNo

rocyfapCTBEHHOW yCcnyrm no
BblJa4ye M 3aMeHe nacnopTta

rpakgaHuvHa Poccunckon
depnepaumm, yaoctoBepsoLero
NINYHOCTb rpaxgaHuHa
Poccunckon depepaumm  Ha
TeppuTopmn Poccuinckon
depepaunn»).
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Knacc
OOKyMeHTa

Bugbi
OOKYMEHTOB

O6wune onnucaHna JOKYMEHTOB

Mpn nogaye 4epes Py

npu nogadve yepes PIry

npw Nosly4eHumn
AokymeHToB B MOL|

MacnopTt
rpakgaHuvHa
CCCP

O6pasey nacnopTa
rpaxkgaHnHa Coto3a CoBeTCKux
Coumanuctmnyecknx Pecnybnuk
n onucaHue nacnopTa
yTBEPXAEHbI MOCTAHOBMEHNEM
CosmuHa CCCP ot 28.08.1974
Ne677 «O6  yTBEpXAEHWUM
[MonoxeHns O  nacnopTHOW
cucteme B CCCPy;

BOMPOC O [OENUCTBUTESIBHOCTH
nacnopta rpaxaaHnHa CCCP
obpasua 1974 roga pelwlaetcs B
3aBMCUMOCTN OT KOHKPETHbIX
obcToATENLCTB
(nocTtaHoBneHue
MpaButenbctBa  Poccumnckon
depepaumm ot 24.02.2009 Ne
153 «0O Npu3HaHNn
aencTBuTenbHbiMM 0o 1 uongd
2009 r. nacnopToB rpaxxgaHuHa
CCCP ob6pasua 1974 roga ans
HEKOTOpPbIX KaTeropun
WHOCTPAHHbIX rpaxgaH 1 nuy,
6e3 rpaxxgaHcTBa»)

lNpencTtasnseTtcs
OOKYMEHTa BCe CTPaHULbI.

3NIEKTPOHHbLIN

obpas

OpurnHan gokymeHTa
npeactaensietca MoL|
ans  noaTBepXaeHus
NMNYHOCTN  3asBUTENS
(npepctasutens
3assutens).

MacnopTt
MHOCTPAHHOIO
rpakgaHuvHa

MacnopT WHOCTPaHHOro
rpakgaHmHa  OormkeH  ObiTb
ocopmneH B COOTBETCTBMU C

lNpencTtaBsnseTtcs
OOKYMEHTa BCEX CTPaHuLL.

3NIEKTPOHHbLIN

obpas

OpurnHan gokymeHTa
npeactaensietca MoL|
ans  noaTBepXaeHus
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Knacc Buapl O6wwme onucaHms JOKYMEHTOB Mpun nogade yepes PIyY
OOKyMeHTa OOKYMEHTOB npw nogaye yepes Prry npu nonyyeHun
AokymeHToB B MOL|
depepanbHbIM  3aKOHOM  OT NUYHOCTM  3aaBUTENS
25.07.2002 Ne 115-#3 «O (npeactasuTtens
npaBoBOM NONOXEHNN 3agasutens).
WHOCTPaHHbIX rpaxagaH B
Poccunckon ®enepaunny.
YpoctosepeHve | YoocToBepeHue GexeHua | NMpeacraBnaeTca  9MNeKTPOHHbIM ~ obpas | OpurMHan  OOKyMeHTa
GexeHua AOIMKHO ObITb OPOPMNEHO MO | AJOKYMEHTA BCEX CTPaHWL,. npegcrasnsetca Mol
dopme, yTBEPXOEHHOMN ansd NnoaTBEPXKAEHNA
lNocTtaHoBneHneM NUYHOCTM  3aaBUTENS
MpaBuTenbcTBa PO oT (npeactaeutens
10.05.2011 Ne 356 «O6 3assutens).
yaocToBepeHn 6exeHua»
Bua Ha | Bug Ha  KUTENbCTBO B | MNpeacraensetca SNEKTPOHHbIN obpas | OpurnHan [OOKymeHTa
KNTENbCTBO B | Poccuimnckon depgepaumm | JOKYMEHTa BCEX CTPaHULL. npeactaensetca MoL|
Poccunckon AOImKeH ObiTb 0dopMNeH B ans noaTBepPXXaeHna
depepaunn cooTBeTcTBUN C PefeparibHbIM NMYHOCTM  3aaBUTENS
3akoHoM oT 25.07.2002 Ne 115- (npeactasutens
®3 «O npaBoBOM MOMOXEHUMN 3assutens).
WHOCTPaHHbIX rpaxagaH B
Poccunckon ®epepaunny.
[okymeHT, | [JoBEpEHHOCTb HoBepeHHOCTb [JormkHa ObITb MpeactaBnaeTca  aneKkTPOHHbIM  06pa3 | OpurnHan AOKyMeHTa
yoocTtoBseps odoopmMmsieHa B COOTBETCTBUU C OO0BEPEHHOCTH. ana ceepku B MOL He
OLLNI TpeboBaHUAMM npencraBnseTcs.
NOSIHOMOYNS 3aKoHogaTenbCcTBa n
npegcrasut cogepxaTtb cnegyoine
ens cBefeHus:
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Knacc Buapl O6wwme onucaHms JOKYMEHTOB Mpun nogade yepes PIyY
OOKYMeHTa OOKYMEHTOB npw nogaye yepes Prry npu nonyyeHun
AokymeHToB B MOL|
- OO nuuya, BbloaBLUErO
AOBEPEHHOCTD;
- ®10 nunua, ynonHOMOYEHHOIO
Nno AOBEPEHHOCTU;
- [aHHble OOKYMEHTOB,
yOOCTOBEPSOLLNX NMNYHOCTb
3TUX NN,
- Ob6bem NOJTHOMOYMI
npeactaBuTens, BKHOYAOLWNNA
npaBo Ha nogadvy 3asBneHust o
npeaocTaBneHnn
MyHuumnansHoM ycnyru;
-[laTa Bblga4n 4OBEPEHHOCTMU;
- MNoanncb nuua, BblaaBLUErO
NOBEPEHHOCTD.
PeweHune o [okymeHT fomkeH cogepxatb | [pu nogade npencraBndeTca anekTpoHHbIN | [pencrasndeTcs
Ha3HavYeHnn Aarty, HOMep, HaMumMeHoBaHNe obpas gokyMeHTa. opurMHan gOKyMeHTa.
(MpuHATHN), PMONYECKOro Nnua,
n3bpaHun, damunuio,
npukas o UMsi, OTYECTBO (nocnegHee nNpu
Ha3Ha4YeHUN HanMyum) nuua, HasHa4aemoro
(MpuHATUN) (n3bupaemoro) Ha AOSKHOCTb,
domsnyeckoro HaMMeHOBaHWe Takom
nuua Ha AOIMKHOCTH,
OOIMKHOCTb, AaTy Havana UCrnosHeHns
OaroLLyto NOMHOMOYNIA, NOANUCH,
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Knacc Buapl O6wwme onucaHms JOKYMEHTOB Mpun nogade yepes PIyY
OOKYMeHTa OOKYMEHTOB npw nogaye yepes Prry npu nonyyeHun
AokymeHToB B MOL|
npaso pacwmndpoBKy NOAMUCH,

JencTeoBaTthb OT
NMEHMU

damununio, NMsi, 0TYECTBO
(nocnegHee npu HanMyum),

OPUONYECKOro AOJDKHOCTb fivua (nuy),
nuuya 6e3 nognucasLlero (NognMcasLUKX)
OOBEPEHHOCTH AOKYMEHT
YpocTtoBepeHne | YOOCTOBEPAOLLMM npaeo | [1pn nogaye npeacraBnseTcs aNeKTPOHHbIN | MNpeactaBnseTca
onekyHa npeabsBUTENs BbICTYNaTb B | 06pa3 JOKYMEHTA. OopuUrnMHan SOKYMeHTa.
(noneuunTens) 3awmMTy npaB M UMHTEpPecoB
CBOUX NnoaoneyYHbIX, oes
crneumanbHOro NOTHOMOYNS.
YpocTtoBepeHue JOIMKHO
cogepxartb:
- AaTy Bbldayn yaoCTOBEPEHNS,
- NOpSAOKOBbLIN HoMep
yOOCTOBEpPEHUS,
- ®N0 rpaxgaHuHa,
Ha3Ha4YeHHOro OnNeKyHOM
(noneuunTtenem),
-®NO wn pata poxaeHus
nogoneyHoro, Hag KoTopbiM
yCTaHOBIeHa oneka
(mnoneunTenbCcTBO),
- CCbISIKY Ha OCHOBaHwMe
yCTaHOBMNEHNS oneku
(noneuuntenscTBa),
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Knacc Buapl O6wwme onucaHms JOKYMEHTOB Mpun nogade yepes PIyY
OOKYMeHTa OOKYMEHTOB npw nogaye yepes Prry npu nonyyeHun
AokymeHToB B MOL|
-ne4yaTb opraHa onekn u
noneynTenbcTBa, BblAABLLENO
yOOCTOBEpPEHME.
[lokymMeHTbI, 3anpalumBaemMble AQMUHUCTPaLMEN NOCpeacTBaM MeXBeJOMCTBEHHONO B3anMO4enCTBUS
Bbinucka n3 eanHoro | Beinncka "3 eauvHoro | [NpegcraBngaeTcs 3NIEKTPOHHbLIN obpas
rocygapCTBEHHOIO peecTpa | rocyaapCTBEHHOIo peecTpa | AOKyMEHTa.
PUONYECKNX nay, Unn | IPUONYECKNX N, UNN €OUHOTO
NHOMBUAYANbHbIX rocygapCTBEHHOIO peecTpa
npeanpuHumartenemn NHOMBUAYANbHbIX
npeanpuHUMmaTenemn C

yKasaHueMm CcBe[eHuUn O MecTe
HaxoXaeHus nnm mecTe
XutenbctBa 3assutens n (unu)
npuobpeTeHnn dm3n4eckmm

nmuyom craTyca
NHONBMAOYANbHOTO
npeanpuHUMmaTens nmbo
npekpaLieHum dM3NYECKUM
nmuom AEeATEeNbHOCTU B
KayecTBe WMHOMBMAYaANbHOIo
npegnpvHuMmaTens.
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Mpunoxexne 10
K AOMUHUCTPaTUBHOMY perfnameHTy
npegoctasneHna MyHuuunansHoum ycrnyru

dopma pelueHnst 06 oTkase B NpMeme AOKYMEHTOB, HEOBXOANMbIX 4SS NPpeAoCTaBneHNs
MyHuuunansHown ycnyrm

OdopmnsieTcs Ha oduumanbHOM bnaHke AgMUHUCTpauumn

Kowmy:

(dbamunus, ums, OT4YECTBO (NPX HanMyuK)
U3N4ecKoro nuua unM  HanmeHoBaHue
lopMaMYEecKoro  nuua,  3anpalumBaroLmnx
MHopMauuio)

PeweHue
06 oTKkase B npueme 1 permctpaumm AOKyMEHTOB, HEOOX0aUMbIX ANA NpeaoCcTaBneHns
MyHUUMNanbHon ycnyrm « CornacoBaHme MecTONOSOXEHUS rpaHnL, 3eMernbHbIX Y4acTKOB,
ABMAKOLLMXCA CMEXHbBIMU C 3eMeNbHbIMWU Y4aCcTKaMU, HAXOOALWNXCA B MyHULMNAITbHON
COBCTBEHHOCTU UK rocyaapcTBeHHasi COGCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHMyeHa.

B npueme wn pernctpaumm OOKYMEHTOB, HeoOXoguMbIX N9 NpefocTaBreHus
MyHUuunaneHon ycnyrn «CornacoBaHne MeCTOMOMOXEHUS rpaHuL 3eMefNbHbIX Y4aCTKOB,
ABMAIOWMXCA CMEXHbIMW C  3eMefNbHbIMW  ydacTKaMW, HaxXOOsLWMXCS B  MYHULMNANbHON
COBCTBEHHOCTN WM FOCyfapCTBEHHAs COOCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa» Bam
OTKa3aHo Mo CneayoLwmnMm OCHOBaHMAM (yka3aTb OCHOBaHUS):

—  Ob6paleHne 3a npegoctaBsneHnem MyHULMNansHOM ycnyru, He NPeaoCTaBAseMON
AOMUHUCTpaUmEN.

— O6paweHre 3a npegoctasneHnem MyHuumnaneHon ycnyrm 6e3 npegbsBneHus
AOKYMEHTa, MO3BOMSALWEro YCTaHOBUTb JIMMHOCTb NULa, HenocpeacTBEHHO noJaroLero
3asBreHue.

—  [OoKyMeHTbl UMeKT WUCMpaBfeHUsd, He 3aBepeHHble B  YCTaHOBIEHHOM
3aKoHOAaTesIbCTBOM Nopsaake.

—  [OKyMeHTbl yTpaTtunu cuny Ha MOMEHT obpalleHus 3a npegocTaBreHneMm
MyHMUMNanNbHOM YCNyrn (AOKYMEHT, y4OCTOBEPSAOLWMIA NINYHOCTb, JOBEPEHHOCTD).

— [lpepctaBneHne HekayeCTBEHHbIX 3MEKTPOHHbIX [OOKYMEHTOB  (9NEeKTPOHHbIX
06pa3oB JOKYMEHTOB), HE NO3BOMAIOLLMX B MONIHOM 06beMe NpoymTaTb TEKCT OKYMEHTa U/nnm
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

— ®opma nogaHHoro 3assuternem (npeacrtasutenem 3asBuTtens) 3asiBrieHUs He
cooTBeTCTBYeT opme 3asiBNeHusi, YCTaHOBMEHHONW AOMUWHUCTPATUBHbLIM pernaMmeHToMm
(Mpunoxexue 10 kK HacToAweMYy AOMUHUCTPATUBHOMY PErfaMeHTY).

—  HekoppekTHoe 3anonHeHne obasaTenbHblX nonen B gopme 3assnenus Ha Py
(oTcyTCcTBME 3anONHEHUsi, HEOOCTOBEPHOE, HEernosmHoe nubo HenpaBwuiibHOE NpeacTaBreHune
cBeaeHun, He COOTBETCTBYHOLLMX TpeboBaHUAM, YyCTaHOBJIEHHbIM HaCTOSALWMM
AOMWHUCTPATUBHBIM PErfIaMEHTOM).
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— [lpepgcTtasrneH He NOSHbLIN NAakeT AOKYMEHTOB, yKa3aHHbIX B NyHKTe 10 HacToswero
AOMUHUCTPATMBHOIO perrnameHTa.
— 3asiBrieHue rnopgaHo nuuUoM, He MMELLMM NOSTHOMOYUIW NPeacTaBrAaTb UHTEPECHI
3asBuTens, B COOTBETCTBMM C MYHKTOM 2.2. HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.
PekomeHgauumn no ncnpasneHnto KOMMNeKTa AOKYMEHTOB C NoAPO6HbIM pa3bsaCHEHNEM O
AENCTBUSAX, KOTOpble [OIMDKEeH nMpeanpuHATL 3asButens ANA  nogadv [OOKYMEHTOB Ha
npegocrtasneHne MyHnuunansHou ycrnyrm

(AOIMKHOCTDL) (noanncb, hamunus, nHMUManbl)

MpunoxeHne 11
K ADMWUHUCTPaTUBHOMY perfiaMmeHTy
npegoctasneHna MyHuuunansHou ycnyrm

TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NpegocTaBnsieTcs MyHuumnanbHas ycnyra

1. MNMomelleHns, B  KOTOpbIX NpegocTaenseTcs  MyHuumnanbHast — ycnyra,
NPeanoYTUTENbHO PasMELLalOTCA Ha HMKHUX JTaxax 34aHUi U OOIMKHbl COOTBETCTBOBATb
CaHUTapHO-3NNOEMMNOIIOrMYECKUM MpaBuiaMm u HopMaTUBaM.

2. Bxoabl B nomeleHus obGopyaytoTcs naHgycamu, paclUMpEeHHbIMK MpoXodamu,
noseonsowmnmMm obecneunts BecnpensTCTBEHHbIN OOCTYN WHBANWOOB, BKMYas WHBaNUOOB,
NCNONb3YHLLNX Kpecna-KomnsicKu.

3. Mpn nHOM pasmeLieHMn MNoMeLLeHNA MO BbICOTe, AOoMkHa ObiTb obecneyeHa
BO3MOXHOCTb nosiyyeHnss MyHuumMnansHOM ycnyru ManomMoOunbHbIMU rpynnaMmmn HaceneHus.

4, Bxoa v BbIxog 13 nomeLleHnin obopyayoTcsa ykasaTtensamu.

5. MecTta ons nHopmMmmnpoBaHus, npegHasHavYeHHble 4NA O3HaKoMIeHna 3asBuTenen
C MHOPMAaLMOHHBIMM MaTepranamm, obopyayTCa MHPOPMALMOHHBIMU CTEHAAMMN.

6. MecTta ana oxumaaHuss Ha nogady wunu nonydeHue LOKYMEHTOB obopyaytoTcs
CTYNbSMU, CKAMbSIMW.

7. MecTa ansa 3anonHeHus 3asBreHnst 060pyayrTCa CTYNbsMKU, CTONaMu (CTonkamm)

n obecneunBatotcs obpasuammu  3asBneHun, nucden Oymarom U KaHUENSAPCKMMMU
NPUHALNEXHOCTAMM (LLAPUKOBBIMWU pyYKamm).

8. KabuHeTbl onga npuema 3asisutenen (npeacrasutenen 3assutenemn) JOMmkHbl ObiTb
o6opygoBaHbl HHOPMALMOHHLIMU Tabnnykamu (BblBECKaMn) C yka3aHUEM:

1) HOoMmepa KabuHeTa;

2) amunuu, MMeHn, oT4yecTBa W [JOIHKHOCTM cheumnanucra, OCYLLEeCTBISOLWEero
npegocrtasneHne MyHuuunansHoOm ycryru.

9. Paboune mecta MyHMUMNANbHBLIX CcryXawux w/unm cneumanuctos MOL],

npepocTaensowmx MyHUUMNanbHy ycnyry, obopyaytTCcss KOMMbITEPAMU U OPITEXHUKOWN,
NO3BOMSAIOLMMN CBOEBPEMEHHO U B NMOSIHOM 06beMe nosyyaTb CrpaBOYHY MHopMauMo Nno
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BOMpocam NpeaocTaBneHns yCnyru n opraHm3oBaTb npegoctaBneHne MyHuumunansHom ycnyru B
MOJIHOM ODBbEME.

MpunoxeHne 12
K AODMUHUCTPaTUBHOMY perfnameHTy
npegoctasneHna MyHuuunansHom ycrnyrm

MokasaTenu JOCTYNHOCTU M kKavecTBa MyHULMNanbHOW ycryru

lMokasaTenamum OOCTYNHOCTU NpeaocCTaBneHnd MyHI/ILI,I/II'IaJ'IbHOVI YCNyrn ABnA0TCA:

1. npegocTaBneHMe  BO3MOXHOCTU  nonydeHus  MyHuumnanbHbln - ycnyru B
anekTpoHHou hopme unn B MOL;
2. npegocTaBneHne BO3MOXHOCTU NOMyYeHUss MHopMaL My O XoAe nNpefoCTaBneHus

MyHMUMNanbHOWM yCyru, B TOM YMCIE C UCMONb30BaHMEM MH(POPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHONOMM;

3. TpaHCNopTHasa LOCTYMHOCTb K MecTam npefoctasneHns MyHuuunaneHom ycnyru;

4. obGecneyeHne OGecnpenaTCTBEHHOro AocTyna nuvuam € OrpaHUYeHHbIMU
BO3MOXHOCTSAMU NepeaBuKeHns K NOMeLLEeHNAM, B KOTOPbIX npegocTasnsetTca MyHuumnansHas
ycnyra (B TOM u4ucne Hanumyme OGecnnaTHbIX NAapKOBOYHbIX MeECT Anda  cneuuanbHbIX
aBTOTPAHCMNOPTHbLIX CPeACTB MHBANMAOB);

5. cobniogeHne TpeboBaHW  AaOMUHUCTPATUBHOIO  perfiameHTa O nopsake
NHGOpMUpPOBaHUSA O nNpegocTasneHn MyHnumnansHoM ycnyrm

NokasaTensamu kavyecTBa npenocrtaBlieHUA MyHVILI,VII'IEU'IbHOVI YCNyrn ABnA0TCA:

1. cobnogeHne cpokoB npegoctaBneHns MyHuumnanbHoOW ycnyru;

2. cobrnogeHnsa yCcTaHOBMEHHOTO BPEMEHM OXMAAHUA B oyepean npu nogade
3aaBnNeHns 1 npuv noryvyeHun pesynoTtaTa npegocrasneHns MyHuumnansHom ycnyru;

3. COOTHOLUEHWNE KONMYECTBA PACCMOTPEHHbLIX B CPOK 3asiBNEHU Ha NpeaocTaBneHne

MyHuuunansHoM ycnyrm K oO6Llemy KonuvyecTBy 3asiBfieHUWW, MOCTYNMBLUMX B CBA3UM C
npepocrtasnieHneMm MyHuuunansHOW ycnyru;

4, CBOEBpPEMEHHOEe HanpaBneHne yBedomneHnin 3assntensm o npegocTaBneHnumn nunm
npekpalieHnn npegoctaeneHms MyHUUMNansHOM yCnyru;
5. COOTHOLUEHNE Konu4yecTBa OOOCHOBaHHbLIX >Kanod rpa)aaH M opraHvMsauui no

BOMpOCaM KayecTBa WM [AOCTYNHOCTM npefocTaBneHnss MyHuuunanbHOM ycnyrn kK obuemy
KonmyecTBy xanob.

MpunoxeHne 13
K AODMUHUCTPATUBHOMY pernameHTy

npegoctasneHna MyHuuunansHom ycrnyrm

TpeboBaHus k 06ecneyeHnto 4OCTYNHOCTM MyHULMNAanbHOW yCryrn Ans ManoMobunbHbIX
rpynn HaceneHusi 1 nuuy, ¢ orpaHNYeHHbIMU BO3MOXXHOCTSIMU 310POBbS

1. Jnuam ¢ | wn Il rpynnamu wuHBanMgHocTM obecnevnBaeTca BO3MOXHOCTb
nonyveHus flocyaapCTBEHHOM ycnyrn nNo MecTy nx npeboiBaHns nocpeactsom PIIY Ha Gase
ML,
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2. Mpn npepoctaBneHnn MyHuumnansHon ycnyrn 3aasutento (NpencraBUTENHO
3asButens) - vHBanuMay C HapyweHusMn YHKLMKM Cryxa WU WHBanugam C HapyLeHUsMu
YHKUMN OOHOBPEMEHHO CryXxa W 3peHus JommkeH ObiTb obecneyeH cypgonepeBon Wnu
TMdnocypaoonepeBos  npouecca npefoctasBneHns  [ocygapcTBeHHoOW  ycnyrn,  nnbo
opraHusoBaHa paboTa aBTOMaTU3NPOBAHHOWN CcUcTeMbI cypoonepeBoja nnu
Tudriocypaonepesoaa, Npou3BeAeHO KOHCYNbTUPOBAHUE MO WHTEPECYOWUM ero BOnpocam
yKasaHHbIM crnocobom.

3. B nomelwleHusx, npegHasHayeHHbIX Ans npuema 3asisutenen (npencraButenen
3agaBsutenen), 4OMKHO OblTb OPraHM30BaHO OTAENbHOE MECTO npuema, npucrnocobrneHHoe Ans
npueMa WHBaNMMAOB CO CTOMKUMW PacCTPOMUCTBaMM 3pPEHUA U Chnyxa, a Takke OnopHo-
apuratesibHon OyHKUNN.

4. B nomelwleHusx, npegHasHayeHHbIX Ans npuema 3asisutenen (npegcraButenen
3asButenen), obecneumBaeTca aybnuposaHne HeobxoouMon ANA WHBanNMOOB 3BYKOBOW W
3puTenbHON WMHOPMaUMK, a TakkKe HaAnucen, 3HaKoB M MHOW TEKCTOBOW W rpadpuyeckomn
MHOpMaUUM 3HaKaMu, BbIMOMHEHHbIMU pesibeHO-TOYEeYHbIM LWpndToM bpannsg, gonyck
cypaonepeBoayuka, Tudpnocypaonepesogymnka n cobakm-npoBoaHNKA.

5. Mo  xenannwo  3aseutena  (npeactaButens  3aaBuTensl))  3asiBNeHue
noaroTaBnMBaeTCs CneuvMannucToMm opraHa, npegocrtasnstowero MyHMUMNaneHy ycnyry unm
M®Ll, TekcT 3asBneHus 3adnTbiBaeTca 3adaBUTENIO (NpeacTtaBuTento 3adBUTENS), ecrnn OH
3aTpygHsaeTca 3To caenatb CaMOCTOATESbHO.

6. NHuBanugam, NMELLNM orpaHu4eHus ABuratenbHon aKTUBHOCTM,
NPensaTCTBYOLWME CaMOCTOATENBbHOMY NOAMNUCAHUIO AOKYMEHTOB, npeanaraetca obpaTuTbcs K
HOTapuycy Ansa yaoCToBepeHus nognucu Apyroro nuua (pykonpuknagyvka), 3a uHesanvaa.

7. 3naHue (nomelwleHue), MOL| obopyayetrca uMHMpOpPMaAUMOHHON Tabnuykom
(BbIBECKOW), coaepxaLlen nonHoe HanmeHoBaHne MOLL, a Takke MHOPMaLUUIO O pexmnme ero
paboThbl.

8. Bxogq B 3paHue (nomeweHne), ML, un BbIxog wu3 Hero obopyaytoTcs
COOTBETCTBYHOLUMMM yKasaTensiMm ¢ aBTOHOMHbIMW UCTOYHMKaMn BecnepebonHOro nuTaHus, a
TaKke NecTHUUaMn C NOPYyYHAMM U NaHAycamMn NS NEepPeaABMKEHUS OETCKUX U UHBaNUOHbIX
KONSAICOK B COOTBETCTBUMN C TpeboBaHuamn PeagepanbHoro 3akoHa ot 30 aekabps 2009 roga Ne
384-P3 «TexHnyeckn pernaMmeHT o 6e30nacHOCTU 34aHNN N COOPYXKEHUIY.

9. MomeweHns, MOL, npegHasHayeHHble AOns  paboTel C  3asBuTensmu
(npeacraButensaMmn 3asiBUTENENn), pacnoniaraloTCad Ha HWKHUX 3Taxax 34aHus u uMMeroT
oTAenbHbIN BXoA. B cnyyvae pacnonoxeHns M®L| Ha BTOpoM aTaxe U Bbile, 34aHne OCHaLlaeTcs
nMdTOM, 3cKanaTopoMm UM MHbIMM aBTOMaTUYECKUMN NOABEMHBIMU YCTPONCTBaAMU, B TOM YMCNe
ANA NHBanNMaoB..

10. B M®L| opraHuayeTcs 6ecnnaTtHbin TyaneT ons noceTutenemn, B TOM Yicne Tyaner,
npegHasHa4YeHHbIN Ans UHBanMaos.
11. Cneunanuctamn MOLl opraHusdyetca paboTta MO CONPOBOXAEHUIO WHBaNMAoOB,

MUMEIOLLMX CTOMKME pacCTpPOMCTBa (PYHKUMM 3PEHUSS U CaMOCTOSITENbHOrO MepeaBUKeHUs!, U
npegocTaBneHve MM nomowm npu obpawieHnn 3a MyHuumnanbHOW YCryrom u nonyyYeHus
pesynbTaTa npegocTaBneHns MyHuumMnansHom ycnyr; NnpeoCcTaBeHnio NOMOLLM MHBaNnaam B
npeogoneHnn 6apbepoB, MeLLaoLWMX NOMYYEHMIO UMW YCIYr HapaBHe C APYrUMM.
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MNpunoxexune 14
K AOMWUHUCTPATUBHOMY perfnameHTy

npepocTtaeneHns MyHuuunansHom ycnyru

I'Iepequb n cogepxaHmne agMMHUCTPATUBHbBbIX OEeNCTBUI, COCTaBNAOLMX agMUHUCTpaTMBHbIE Npoueaypbl

1. Mprem n perncTpaumsi AOKYMEHTOB, HEOBXoANMbIX A4S npegocTasneHna MyHuumnansHon yenyrmn yepes PITY

MecTo BbINONHEHUSI | AOMWHUCTPATUBHbIE CpeaHun pok TpyaoémMKocTb CopepxaHue gencrTeus
npoueaypbl/ AencTeus BbINOSNTHEHNS

ncnono3yemas NC

PIry/ s PIIY Ha | NoctynneHue 1 KaneHgapHbIN 1 KaneHgapHbIn 3aasutensb (npeacraBuTenb 3adaBUTENS)

0aze MoLl/ AOKYMEHTOB OeHb (He JEHb HanpaBnsieT  3asiBneHue N AOKYMEHTHI,

Mogynb  okasaHus BKIOYaeTcs B Heobxoanmble ans npegocTaBneHns

ycnyr ENC QY obLwmn cpok MyHMUMNAnNbHOW YCryrn, B 3NEKTPOHHOM BuAe
npegocTaBneHns yepe3 PIIY, B TOM unmcne Ha 6esze MoL
MyHuumnanbHom nocpeacteam 6ecnnaTtHoro goctyna k PIIY.
ycnyru). TpeboBaHus K AOKYyMeHTam B

3MIEKTPOHHOM  BMAe ycTaHoBneHbl n. 21

HacTosilero AQMUHUCTPaATMBHOTO pernameHTa.

3aaBneHve u npunaraemble [OKYMEHTbI
nocTynalT B WHTerpypoBaHHyiwo ¢ PIIIY B
Mogaynb okasaHua ycnyr EXC QY.

OcywecTtBnsercs nepexoa K
agMuHucTpaTuBHon npouenype «ObpaboTka m
npenBapuTensHoe paccMOTpeHune
OOKYMEHTOBY.

2. O6bpaboTka 1 npegBapuTenbHOEe PacCMOTPEHNE AOKYMEHTOB.

MecTo BbINONHEHUS

npoueaypbl/
ncnonosyemas NC

AOMWHUCTPATUBHbIE
JencTeuns

Cpok
BbIMOSIHEHNSA

TpyooemMKoCTb

CopepxaHue gencrTeus
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AomuHucTpaums/
Moaynb oKasaHu4
ycnyr ENNC OY

MpoBepka
KOMMJIEKTHOCTHN
npeacTaBneHHbIX
3aaBsutenem
(npeactasuTenem
3aasutens)
9NEKTPOHHbIX
OOKYMEHTOB
(3NEeKTPOHHbIX
obpasos
OOKYMEHTOB)
NOCTYMMBLLUNX
PIry

15 MuHyT

Mpwn NOCTYNNeHUn  JOKYMEHTOB B
anekTpoHHon dopme c PIIY cneunanuct
AOMUHUCTPaAUUK, OTBETCTBEHHbLIA 3a MNPUEM U
NpoBepPKYy MNOCTYNUBLUMX [OKYMEHTOB B LEnsx
npegoctaeneHns  MyHuumnanbHOW  yCryru
NpPOBOAUT NnpeaBapuUTENbHY NPOBEPKY

1) yctaHaBnuBaeT npegmeTt obpalieHus,
NONIHOMOYNA NpeacTaBuTens 3asaBuTens;

2) npoBepHAeT nNpaBuUibHOCTb OPOPMITEHNS
3asBreHuns, KOMMNIEKTHOCTb MpeAcTaBneHHbIX
OOKYMEHTOB, Heobxo4MMbIX ans
npepgoctasneHna MyHuumMnanbHOMW ycnyru, wu
cooTBeTCTBUE nx YCTaHOBIEHHbIM
AOMUHUCTPATMBHbBIM pernameHTom
TpeboBaHuAM;
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AomuHucTpaums/
Moaynb oKasaHu4
ycnyr ENNC OY

lNoaroTtoBka oTKasa
B npueme
OOKYMEHTOB U
yBeOMIeHne
3asaButensd
(npepctaBuTens
3assutens)
nocpeacTBoM
N3MEeHeHnsa ctaTyca
3asBneHna B
NU4YHOM KabuHeTe
Prry

10 MUHYT

B cnyyae Hannunsa ocHoBaHUn 13 nyHkTa 12
HacTosilwero AOMWHUCTPATUBHOIO perrameHTa
creumanncTom AoMunHUCTpauuu
oCyLleCcTBNseTCa yBegomneHve 3aaButens
(npeactaButens 3agaBuTens)) o6 oTkase B
npueme [OOKYMEHTOB C YyKasaHuem MpuydmH
OTKasa B NepBbIN paboynii AeHb, CneayoLmin 3a
AHeM nogayn 3assneHns dYepes PIITY.

B cny4ae oTcyTCTBUA OCHOBaAHUM U3 NyHKTA

12 HacToALLEro AOMWHUCTPATUBHOIO
pernameHTa peructpuypyetr 3asBrieHve B
Mogayne okasaHnus ycnyr ENC OY.

Mpwn npeacraBneHum 3aasutenem
(npeactaBuTenem 3aasutens) BCEX
AOKYMEHTOB, Heobxo4MMbIX ans
npepocrtasneHna  MyHuuunanbHoW — ycnyrm,

ocyLlecTBnsSeTca nepexon K agMUHUCTPaTUBHOWM
npoueaype «lpuHATUE peLLeHns».

Mpw HeobxoanmocTun 3anpoca,
ocyllecTBnseT nepexog K agMUHUCTPATUBHOWM
npouenype «dPopMmmpoBaHue W HanpasreHue
MEXBEJOMCTBEHHbIX  3anpocoB B  OpraHbl
(opranusaumm), yyacTByloLmne B
npegocrtasneHnn MyHuumnansHOM ycryrmny.

3. dopMuMpoBaHNe 1 HanpasrieHne MeXBEeAOMCTBEHHbIX 3arpoCoB B OpraHbl (OpraHn3aumm), y4acTeyroline B NnpeaocTaBneHnm
MyHuuunansHou ycnyru.

MecTo BbINONHEHUSA | AOMWUHUCTPATUBHbIE Cpok TpynoémkocTb CopepxaHue gencrTeus
npoueaypbl/ nencTeuns BbINOJIHEHUSA
ncnonosyemas NC
AomuHucTpaums/ OnpepneneHne TOT e pabouunn 5 MUHYT Ecnn oTtcyTtcTBYlOT Heobxoaumble Ons
Moaynb okaszaHusa | cocTaBa OOKYMEHTOB, JeHb npeaocTaBneHns MyHuumMnansHOn  ycnyrm
ycnyr ENC OY / nognexatumx AOKYMEHTbI (CBeAeHWs1), yka3aHHble B nyHKTe 11
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CM3B

3anpocy. HacToswero AOMUHUCTPATUBHOIO perfamMeHTa,

HanpasneHune cneunanuct AMUHUCTPaLMN OTBETCTBEHHbIN 3a

MeXBe4OMCTBEHHbIX OCyLLeCTBMeHne MEXBEeAOMCTBEHHOIO

3anpocos. B3anMOAENCTBMS, ocyuliecTBngaeT
dopmmpoBaHue n HarnpasreHne
MEXBEJOMCTBEHHbIX 3aNpOCOB.

KoHTponb [o 5 pabounx o 5 paboumx gHewn [MpoBepka noctynneHuss OTBETOB  Ha

npenocTaBneHuns OHen MeXBEJOMCTBEHHbIE 3anpochl.

pesynbTaTa 3anpocos

OTBeTbl Ha MEeXBEeLOMCTBEHHbIE 3anpoChl
noctynatT B Mogynb okasanua ycnyr EAC OY.

Mpn noctynneHun OTBETOB Ha 3anpochl
OCYLLIEeCTBNSAETCH Nnepexos K aAMUHUCTPaTUBHOM
npoueaype «lpuHaTUE peLueHnsa»

4. MpuHATNe pelueHns.

MecTo BbINONHEHUS | AOMMHUCTPATUBHbIE Cpok TpyaoémMKocTb CopepxxaHune gencrens
npoueaypbi/Mcnonsb3 nencTeuns BbINOSIHEHUSA
yemas NC
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AomuHucTpaums/
Moaynb okasaHus
ycnyr EMC OY

MogroTtoBka npoekTa
peLlleHns

HanpasneHue
NnpoeKTa peLleHna Ha
NnoAnucCb
YNONMHOMOYEHHOI0
JOIMKHOCTHOrO nNuua
AOMUHUCTpauumn

MoanncaHue
peleHna

2 pabounx gHsa

15 MuHyT

Cneunanuct AOMUHUCTpaLMN, OTBETCTBEHHbIN
3a npepoctasneHne MyHuumnanbHOW ycnyru,
Ha  OCHOBaHuWM  coOBpaHHOro  KOMMnekTa
AOKYMEHTOB onpegenser BO3MOXHOCTb
npegocrtasneHns MyHuuunansHoOm ycnyru.
Mpn Hannuunm oOCHOBaHUM AnNd  OTKasa
noarotaBnMBaeTCs  MNPOEKT  pelleHus Mo
dopme, ykasaHHonm B [lpunoxeHmn 5 K
HacTosiLLemy AOMUHUCTPaATUBHOMY
pernamMmeHTy.

Mpy oOTCYTCTBMM OCHOBaHUW AONA  OTKasa
noaroTaBnMBaeTCss  MNPOEKT  peleHus  no
dopme, ykasaHHon B [lpunoxeHun 4 K
HacTosiLLemy AOMUHUCTPaATUBHOMY
perrnameHTy.

5 MUHYT

[MpoekT pelwieHna sBHocutca B Moaynb
okasaHus ycnyr EMC OY v HanpaBngaeTtcs
YNONTHOMOYEHHOMY AO0THKHOCTHOMY nnLy
AOMUHUCTpaUUN.

15 MUHYT

YnonHoMmo4yeHHoe AOIMKHOCTHOE nvuo
AOMUMHUCTPaAUMM  UCXOASA U3 KpUTepues
NPUHATUS  pelleHns O  MpefocTaBleHum
MyHuuunansHomn ycnyrm nognuceisaet
NMOArOTOBMNEHHbLIA  MPOEKT  pelleHns nmbo
BO3BpaLLaeT MpPoeKT peLlleHns Ans U3MeHeHus
peLLeHNs.

5. HanpaBneHue (Bblgaya) pesynbrara.
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MecTo BbINONHeHUsa | AoMuHucTpatmeHble | CpegHun cpok | TpynoemkocTb | CoaepxaHve AencTBuUS:

npoueaypbl/ucnons3dyemasa | 4encTBuA BbINOJSIHEHUSA

nCc

AomuHucTpauus/ HanpasneHnue Te Xe 2 pabouunx | 10 MuUHyT Yepes PITY:

Mogynb oKkasaHusi  ycnyr | (swiaaya) pesynbTata | oHs 1) Pesynbtar npegocTaBneHuns

ENC OY rocyapCTBEHHON YCRyr HanpasnseTcs B
NNYHbIN KabuHeTt 3aasutento

(npepctasutento 3asBuTensl) nocpeacTtsom
PMIY B BMAOEe O3NEKTPOHHOrO [OOKYMEHTa,
nognucaHHoro all YNONMHOMOYEHHbIM
OOIMKHOCTHbLIM NUUOM AAMUHUCTPaLMN.

2) HanpaBneHHbIN 3aaBuTento
(npepctaButento  3aaBuTens)  pesynbTar
dukcupyetcs crneumanncTom

AomuHucTpauum B Mopgyne okasaHua ycnyr
ENC OY.

B cnyyae Heobxogmmoctu 3aaBuTenb
(npencrasuTenb 3assuTtens)
OOMNOSTHUTENBHO MOXET Mony4YnTb pesynbtaT
yepes MOL, npu ycnoBum  ykasaHus
cooTBeTcTBylOWEro crnocoba  nonyyeHus
pesynbTarta B 3asBneHuMn.
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MecTo BbIMONHEHUS
npoueaypbl/ncnonb3yemMas
nc

AOMUHUCTPATUBHbIE
JencTeuns

CpeagHun
BbIMOSIHEHNSA

CpOK

TpynoemkocTb

CopepxxaHue gencrTeus:

MoLl/ Moagyne Mol ENC
oy

10 MUHYT

Yepes MOLL:

1) B atom cnyyae cneumanuctom MoL|
pacne4aTtbliBaeTcs aK3emnnap
SNEKTPOHHOIo OOKyMeHTa Ha
BymaxxHOM HocuTene, 3aBepsieTcs
nognuceto  cneumanucta ML un
nevatbto MOLI.

2) Cneunanuct MoL] BbloaeT
3aaButento (NnpepcraBsuTento
3asaBuTtens) pesynbtaT, NPUHUMAET Y
3asaButens (npeactasutens
3asaBuTens) BbLINMUCKY O MNOSyYEHUU
pesynbTara.

3) npocTtaBnseT OTMETKy O Bblgaye

pesynbtata B Mogyne ML ENC OY.
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MpunoxeHwne 15
K AOBMWHUCTPaATUBHOMY perfnameHTy
npegocrasneHus MyHuumnansHoi yenyru

Brok-cxema npegocTasnedns MyHuuMnanbHoi ycnyrm

MNogaya 33ABNEHHA K
PNy ARYMEHTOR
Y
Egre ock
Npues ] - ANA OTHa3a B S OTea3 B npHeme
ALMWHKCTRALKA AOKYMEHTOS = npueme A BOKYMEHTOS
Ll
L
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